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1 | ntroducti on
Thank you very much for purchasing our product.

This chapter provides an explanation to help you unders

Detailed functions and usage aheaeptexmlai orewardas . detail fr

J1.1DM®MS Cl@udl i ne

1. 2i cl,enses

J1.3eWices Conneesa&abhdmpto D

1. 4umported File Formats

11. 5 Supported Browser

—
o
=]

NexG@hapter
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11 ODMSCI| ouGutl L ne

OMDi ctation Manageiment he y&tbhaMBd ouids a -dblasedl di ctati on

wor kfl ow system that all ows you to shar elrdiinstcati pdn ofnii Isd
anytime, anywhere. Your files are now stored on the cl o
|l onger required, and setup is easy to get started.

Designing your dictation workflow can be done through a

realize an efficient workfl ow.

Th®ODMS| owd fers the foll owing:
Easy to establish dictation workflows without the n

ODMS Cloud can be used from both Windows and Mac PC
Il users have a PC connectwetdhdros tdhaen Iwngledcakett,heir di c
t h€l oud tamd s cr i pctaino ntirsatnisshcerainbyet i me, anywher e.

When you commmexat @d| 8ysdemi t al veaolU&Br it wildl aut c
detect the device and upodnbae tbei dODMEt Cbaudil e

, Dictations recorded using the dedicated smathphone
ODMS Cloud from the smartphone app.

Admini strators can configure various settings such
managemdntc,emesguest s, and workflow design from the O
I nformati on such as |icense usage status and expira
The assirggmesdcr i pwiilolnibset noti fi ed when a newhai ctati o

ODMS Cl oud.

, Dictations utpH®kM*dCltooud are displayed in a |list wit
status.
For individual device settings, downl oad the Device Con
downl oad site and instal/l it on your Wi ndows PC.
Chaptterp
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111 System Configurati €houadf ODMS

fsSystem Overview

Th®ODMS Cloud is a dictation workflow system built or
management, workfl ow management, and

t h€l oudr 88do. use t he
Cloudr Ber

Il i cense managen
ODau$ hOlrstrdamd cr i stwwi Bbcess the

tthhradem ktapp |l i cati onon ntshaild edBy ems$ i ®gobsktihlee
app for smaraupthomes can

dictate and uplemdrtdpbhboati ons
directtlhybDtMS Cl oud.

I O Subscription Service

2
il —

L—‘ — Microsoft Azure
Smartphone App

l’

Dictation Workflow
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112 Overviewpeotications

T web App
Treweb application caanbrhoewsuesradankde aused wit hdut instal

applicationFoof ttwasrkes.upi clndija sct at itornasn socrr,y pti wnl | neeo
to instaoelslkttolpe app described bel ow) .

The system is designed with sfexzawtron yautnhenm tnidg atuiso m gt
functions available after |l oggingUiserar eelgi sit ee@d@dbyr
system with administrator privileges can use all the
sel ectf utnlte f noam each tab ®©hat happear o fafttheer slcorgegeinng i
and perform user management, | icense management, |ic
design, etc. On the Dictations tab,ydyuoanscamintideek th
Il ist. Routing rules can also be kEfhsal yseawtnivdirmghared on
transcr i pptriiovniilsetges t h®®MSi €l boad, only the Dictations
to provide simple oper asteitotnidregngdn ¢ @ dkdeneiprhieshter at or

i Desktop App
This is the application software required to I|Iink th

automatically detects tthhediUcStBa tciolmm edhantioomeadv i cal |y upl
the dictation file in the .relctopallevyo testharicbosdf sect
pl ayindi thet ioonn tchhdwd for tr d@rsEes kpapiporhaasf uncti on to
receive setting information such as Author | D and Wo
workfl ow from the server andodéahbeioatad deodrdcley transf er

For detail s, pdcehaaspetberi@dMMS QGQlooud Desktop App>

f Mobile App
The Mobi beoappes recordi ngmdruthghadhmdenpspor tas f il e editi

functions necaeosmygaldetce ati on, such as additional reco
recor doirngsert recording. Furthermor e, basic informat
design such as Author I D and Worktype I D can be rece
and addedditcot athieon f il edi cTlae i omedtéd can be uploaded

ODMS Cl oud server from this app.
For detail s, pdcehaaspet7r @eME rCltooud Mobil e App>.

f Device Cust onkirzoagtriadnC R )
This is a tool to managtee ndpelva tceeu gsped rtti sn gtsh @ nculast omi z a

device settings and the importing/exporting of sett]i
USB and then configure the same settings on multiple
Furthermore, the device settings of individual user s

i mport/export functions.
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113 System Configuration

fSystem Configuration

ODMS Cloud is a Dictation Workflow system built on the Azl
and i mportant data such as personal information and Dictat
within the Azure server. Di ct at itchre fDiilce sath eoinn gA ptpr aamsdf eMrorbe d
HTTPS communication to ensure security.
Dictation Files recorded with the recorder-bdnt MEWS,| eanAlpp ¢
password information is required to play the files.
ODMS Cloud architecture A
—-” Azure AI Speech
- Microsoft
Azure
0ODMS Cloud
HTTPS IJ.
D'
St%lr[;t;e Azure AD B2C
\
256bit AES “e
Lo
» % Web App Service N —
H'ITPS «—+ (ODMS Cloud m
] ,‘ & Daﬁhasel_for
Application "‘ T We?Aﬁ%?osgg N v
gateway _"é il Conversion API)
@ Web App Service ?
. (APT)
PS256bltAES -
i Cashe for Radis
F l Automatically deleted
os 100 ffr\af”teﬂﬂ daye
{n) X & SendGrid

Chaptterp
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1.2Li censes

T To utste®DMS Cl oud, you need to purchase a subscriptio
aut hortramscriptioni st
T The expiration date of the purchased |licebhiseenseset

that are in stock amsdkidgmvé | nomtot bedxgphi @ agann on dat e.

T When a |license i sasars,siy@Rdoft ostaorage becomes avail ab
to the available capacity for the account.

T By importing the license key on the |Iicense card inc
activate it as a regular license.

T I f you manage your account as an administrator witho
author/transcriptionist, you do not need a subscript

Bel mawe dhef etryemes of | icenses:

f Speech Recognition License
nln addition to using the standard dictation workfl o

recognition.
NnThe Speech Recognition License is .only available to

f Speech Recognition Upgrade License
NnThis is a license to upgrade a Standard License to

NnYou waduypgrade i f you have more than 90 days remain

License.

f standard License

NThis | icenwserad |toovsutsaen dtahred di ct ati on wor kfl ow.
fTrial License
NnThis |license is automatically issued waleind39tbhay regi s

NnYou canusad s®mpeercdcognition war Kfrliieie msi e .h

ffcard License
NnThis |icense is provided as a paper card bundl ed wi

hardware product s.
nYou can use it as a Setnatnedrtihndg Li cense bymber printed
|l icense card into ODMS Cloud.

NOnce activaeedamecemroaleannot be reused

17209



13 Roe s

Nnln order to regité&®®OBMSaCluosed amd use its functions, eas
aRol e.

NnThe functions available in ODMS ROl eugoarsedeter mi ned
nSince roles and workfl ows are closely interconnected,
speci fic conditions to prevent potential data conflict

<5.2.5 Changing Us.er User Rol es >

Bel mawe the following types of rol es:

T Admini st rRdlomo g)
NAnad mi ni s tcraant ouuse al | the functions on the Web Appli

management , Dictation management , License management

Wor kfl ow management .
NA user wauthh dari@e scr i prtoiloenicsatn al so be set as an admi

nDictation files cannot be played.

NnSpeech Recognition License is only available to Authors.

f Aut hoRol(&ut hor)
NAut hors <can oufs etf hseopentei o n swedap ptlhiec satuicthhrba st at i on

management
NAut hera:n onl y plhay fhialseesttewemye dhi m/ her sel f

NAut horsi cemaihd upf iokuess ng mb b edpe .

ﬂTranscript(Rco)Ind':sanscrip)ionist
NTranscri gpnonisetofornfeduenct i onswedap ptlhiecati on such as Di

management .
nOnly Abbegthedt femtmhe audrhoadmi nicsatnr abteorpl ayed.

Chaptterp
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14 Devices Connecbheaslklteo pt.cAp p

Desktops Apports t heOM oDilgoiwianlg dSeovliuctei so:n s

Device Typ Model s

DVR 1 DS-9500
(Mass storage 9 DS-9100
recorder) 1 DS-9000
1 DS-2700
1 DS-2600

(The following is for Windows version only)
1 DS-7000

1 DS-3500

1 DS-5500

1 DS-5000/50001D

1 DS-3400

For automatic dictation upload:
Philips DPM8000 series

Foot switch TRS31N
1 RS28N
T RS27N
T RS31H
1 RS28H
1 RS27H

To use a foot switch of the RSxxH IN series with ODMS Cloud,
you must make sure that the d eviceisin the O M mode.

Chaptterp
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1.58upported Fil

151 Dict atFiidne s

e For mat s

The file formatdg h®bMsorCtl eddbyre as foll ows.

Functi on

Supported File

Types

(Exten

Upload, Playback,
and import

Non -encrypted file

: DS2, DSS, WAV, and MP3

Encrypted file: DS2, $DSS, $WAV, and $MP3

Chaptterp
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]"68upported

161 Browser

Br owser

The browsers

sthPpoMSe €l bud

are as foll ows.

0S

Suppedbr owsser

Windows

Microsoft Edge
Google Chrome

macOS

Safari

Chaptteor
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2 Basic settiObgMsS Codoud

This chapter explains theth®bM8 €kbtdngs for using

J2.%$creen Configuration

J2.2 Account nr eagnids tsreatttiion g s

123User Registration

124 Registelddomi nEdittr at or
1250rder _Licenses

126Activate License Key from the License Card

127Assign Licenses
l28Configuring Workfl ow

J29Dictation Device Settings

12.10 Backup and aut ommansc dfieipreiitsohoend offi | es

J2 . 1Aunctions for partners
J2.12 Delete Account

—
o
=]

Nex@hapter
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2.1Screen Configuration

The ODMS Cloud web scsexnr eeoms: stAcodunt "Sub'"'sird'tpatiiomns ",

"UseiWo,r kfl,owm'hd ASupPwirtdhi ng bet ween screenhbeab.done b

O Bl ooms Cloud x S - O X

< G @ ] https//odmscloud-stg.om-digitalsolutions.net/user a @ % = 9 - -'5

OMSYSTEM |
Account Dictations Subscription User Workflow Support =

& Add User | | & User Bulk Registration B, Search

w i [m—— st Expiention o | Auo o |
m_ e m Group _ e
|

JP-lefuther2  Author JP_LEAUTHERZ climiura2emergencytadd+si42@amaileom  Speech Recognifion  LicenseAssigned 202014 258

JP-Lefutherd  Author JP_LEAUTHER3 - olmiura2emergency3add+st43@gmail.com  Standard License Assigned  2026/1/20 130 ]
JPleType?  Tramscripiionist - B B groupa ol miura2emergancy3add*stad@gmail.cam Standard License Assigned 2028720 381 |
JPLleTyped  Tramseriplionist - - - groupA olimiuraZemergeneyaddesi45@amaileom  Standard License Assigned 2020720 361 |
testuser Transeriptionist - - - olimiuraZemergency3add+std0@gmailcom - o License - - ]
JP_LeAdmin?  None - - . . olfmiuraZemergency3add+st40@gmailcom - o License - - |
4 »

fAccoonTfabh splays basic account information and admini st

activatdetaHer Mandgemdntwmamge t he administrator on thi

fiDi ct adi abWu can check theranegriepsi oh dicecrt athenlist of

iAISubscr ioptTiabYiou iceawm tvhe status of thendheekhstlse yptuomomage

capaciu®. in

fiuUs ér T:albi spl ays registered user information. Use this sc

assign/ removeaddi/cdeenseasrche®eeks t he | i cense period.

iWor kfd omeSet workfl ow rules to be used for transcription

ASuppofdabYou can obtain theth®®&MSm&h bnalda.dfdoirti on, you can
obtain various programs such as Desktop AppTlhaends udprpiovretr s

screen now shows the dealer's email address as their co
*For users who anadmionti sstertataosr, onl yand efi SuDpspcarratedn o ws T |

di spl ayed.

The name and role infor-matuenaroWwithebsidnegdl ayed as an
right corner of the screen.
® Rod:None Rod: Autho e TranscmRiopti oni st

[
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2.2ACCOUﬂt

regi st satitomgand

Theo©ODMS Cloud accountti davetaudéti vee, and the account reg
bet ween the first to fourth tiers and the fifth tier.
First tOD&SouAdl mi ni strator (OM Digital Solutions)
Second: QD eDi gi t al Solutions Subsidiary
Third: tDiestor i but
Fourth tDeeal er
Fifth tCiuest omer
JLower tier account registration by the partner
JRegistration account for general user s
JSelect Dealer
JDeal er Management (fifth tier)
JDeal er Management (fourth tier)
221 Lower tier account registration by the par
second dro f owutritghr
When registering accounts from the first to fourth tier
account. (Example: A distributor registers a dealer acc
1. Log in as a higher tier administractlotchkes ¢l Aeddt atlce@unhPi
button.
) @ DO [ ooMscou x 4+ - o x
€ G @ B nips/fodmscloud-stg.om-digitalsolutions.net/pariners A m o
OMSYSTEM

Account Dictations Subscription User

Partners

& account
e AT ==
Dealer

JP-DL1 853250 AU

Workflow

Primary administrator

JP_DiAdming

242009



2. Enter the requiredcli ntEhker nfjaAtdido nacacnodunt ] button.

) @ DO Bl ooMscioud x WSS = ] x

& O M@ & https//odmscloud-stg.om-digitalsolutions.net/partners a A 0 ¢= e n

Add account

Register account information

GCompany Name ‘

Country ‘ — Select Country -

Register primary administrator's infermation

Administrator's ‘
Name

Email ‘

Add account

3. A verification email wi || be sent to the administrato
the administrator receives the verification email, c |

veri fication.

<English>

Your user information has been registered within the ODMS Cloud by yourself. To complete your user registration, you must verify your email address.
Please verify by clicking on the link below. Once the registration is completed, a notification window will appear confirming that your user information has
been verified

L~
URL: https://odmscloud.omsystem.com/mail-confirm/?verify=ey.JhbGciOiJSUzl 1NilsInR5cCI61kpXVCJI ey hY2NvdWE0SWQIQ[YOL CJ1c2Vy SW

QIOE2NCwiZW1haWwiQiJvZG1zMWNsb3VKMnRIc3Qz Y WRkK2 pwhEwQGdtYWlsLmNvbSlsimlhd CI6MTewNjE1NTAw

MCwiZ XhwljoxNzkyNTU1MDAWFQ TOpMjzY-RunT_7YrDgsTJTZ13untAfdJFyyEJrj1SXjNPUcasCayKCtm2mvmWdDKk2jLdOALS

YndT7C8eQWZrzE40YVIVval70pWgSH3KutDgCRJE9XuRX900bL 6smVMMREMEhFYKMQJKM7R2INsNFmtDL xFGaGo8l
I¥EnTPOIFAKS wirnFETta7WE n-d 1Y | h7vaF O\ dz0nhftRENirmNraF GRhiGaB 1A, 8!’ 4 Fl i7OuMAn7ZaXliv¥y n Tyl IKGCL ad vy

4. I'f wveri fication is successful, a [Verified] email wil

compl eCtlea[cReturn to Sign timgDNMS® Clogud.n t o

OMSYSTEM ODMS Cloud

Verified!

You have successfully verified the account.
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W) @ O [ ooMsclouwd x  + B
< C M ) hitps//odmscloud-stg.om-digitalsolutions.net a A mo

OM SYSTEM

Language :
Existing User
New User

OM Dictation Management System

in the Cloud

282009



222 Registrationfacuosuamégfrisf-tiheregi strati on)

Customertshe fifth tierhedrmecotunntedihetmsrel ves .usHIpeGarseeatreegi s
account] on the | ogin screen.
) © DO B opMsdeuwd x |+ = ] X
< C @ ) https://odmscloud-stg.om-digitalsolutions.net a A Y m = -
OMSYSTEM

Existing User
Mew User

OM Dictation Management System
in the Cloud

Create Account

1. Enter the required information. | f there is

[ Country] Ilist, please select a neighboring
§) © O [ ooMsCloud x 4+ - (] s
< O Mm (1 hitps//odmscloud-stg.om-digitalsolutions.net/signup a @9 AN ] - 9
OM SYSTEM 2

Create your account

Registration Information

Compary Mame

Counlry Select Cauniry v

Deer Selectdesr ~

(Opsansi)

Register prifjary administrator's information

27209
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2. When you have completed entelriitehig t[ Seu binn ft d r auttitom, The
button becomes active after confirming the usage agre
agreement and check thelictkbkdbpSubmib)febutton. The op

here on are t$h2e 2s.almelr asi er account regqgisst.ration by th

223 Sel ect DEefail feéti he.r )

After the trial period ends, you wil/ neetdh®bBMPur chas
Cloud. chsedetah®easndt beenysal wct edneea deoalgeanirecchtas e
the |i ©pesnet he [ Account ]detadbmraadmsd iid derdoleelme fi el d, the
are complete.

I f dekeal earadne nioss hown iaeatlheer , fyeudwi | | neaadk atl @ rs dli sqtl ay
in thedopwn Imenu.
) @© M [ oomsCiouwd x =+ - (=] X
< (@] 0] 21 https://odmscloud-stg.om-digitalsolutions.net/account 8 A 1)) = "h
-
OMSYSTEM
Account Dictations Subscription User Workflow Support JP_LeAdming [
File Delate Satting
Company Name JP-Legald Primary administrator JP_LeAdmind
Account ID 853341 Emall Address cdmeIcloud2lestadded. .
Account Type Gustomer
Secondary Administrator
Country AU
Emall Address - Select Secondary Admi... ¥
[Demr ]
Dealer Management
Number of days files are kept
before they are automatically
deleted
Delate A
<
Deal ers displ ayceadwn nmdre wiullll omwliy mb & hdee aeloeurnst ry you h

selected as your country of residence.
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224 Deal er Manag(efmefntihe.r )

|l setting up the OMDS Cloud environment is difficult f
company does not have a desighasteds| damaddéhégaratohe
t hebeaal er. | fwitshlgeou sdeerl egat e t he aDeabeirtycheock htehe [ D
management] checkbox.
When the Dealer Management function is enabled, the D
[Dictatti @amsand therefortavweé egcnavdbded abdte to | i sten to ¢t}
files that the customer has recorded.
) © O [ ooMsciod x  + - b X
€ C ® O hups/odmedoud-sigom-digitalsolutionsnet/account a & wom o -
OM SYSTEM 1
Account  Dictations Subscription User  worklow  Support P Lonimint >

File Delete S=ting

Company Name JP-Legald Primary administrator JP_LeAdmind
Account ID 853341 Email Address odmscloud2test3add+d v
Account Type Customer
Secondary Administrator
Country AU
Email Address _ Select Secondary Admi.. ¥
Dealer JP-DL1
[Dealer Management ]
Mumber of days files are kept
before they are automatically
deleted
Delete Account
-
BBy enabling the Deal er Management option, you are agre

rights to access your ODMS Cloud account, teond rndeermrade ctem
wor kfooewyour behalf. Your dealer will not have access t

stored in your ODMS Cloud account
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225 Deal er Manag(é memt hgr

Del egate operations using the Dealer management
Open the Partners tab and make surendlhlae WDeral yvaou manvag eym

mouse over the target account, the [ Dealter

4] © DO [ ooMsdeud x |+ - o X

< O M (%) httpsy//odmscloud-stg.om-digitalsolutions.net/partners a Ay 0 o= "b
Account Dictations Subscription User Workflow Partners Support JP_DlAdmint [

JP-Legal 10 Customer 863338 AU JP_LeAdmin1 ol imiura2emergency3add +st100@gmail com

Customer 853261 AU JP_LeAdmin2 ol miuraZemergency3add+st40@gmail.com
JF-Legals Customer 853322 AU JP_LeAdmin3 ol imiura2emergency3add-+st50@gmail com
JP-Legald Customer 853341 AU JP_LeAdming odms 1 ecloudtest3add+dvi @gmail.com

1oft

During Deal er Management, only the [Subscriptarmne]

di spl ayed

4 ® DO [ opMsCiond x |+ - o X
< G m %]  https//odmscloud-stg.om-digitalsolutions.net/user 2 A 9y = ',i
w SYSTEM @ Operating the ODMS Cloud on behalf of: 5)
JP-Legalz -
Subscription User Workflow JP_DiAdmint [+
# Add User | | X User Bulk Registration @, search
T Li Remaining | Aut
ﬂ fuo m fasgn | N
JP-Lefuther2  Authar JP_LEAUTHERZ ol tmiuraZemergency3add+st42@gmailcom  NORMAL  License Assigned  2025/7/10
JP-LeAuthers  Author JP_LEAUTHER2 - ollmiura2emergency3add+st43@gmailcom NORMAL LicenseAssigned 2026/7M@ 152
JP-LeType2 Transcriptionist - - - olimiurs2emergency3add+sid4d@gmailcom  NORMAL  License Assigned 20257119 152
JP-LeTyped Transcriptionist - - - olimiura2emergency3add+stdS@gmailcom  NORMAL  License Assigned 2025718 152
JP-LeTypeb Transeriptionist - - - olimiura2emergency3add+si4G@gmailcom NORMAL License Assigned  2026/1/20 237
JP_LeAdminZ  Nene - - - - olimiuraZemergency3add+st4l@gmailcom - o License - -
4 4

To end the Deal er Management operation

Ebutton

Chaptterp
30209
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226 Sett iDegpl®®sy contact i n(f@eganadri @ Account)

The dealer's contact email address can be displayed on
tier). The email address must be selected from the 1ist
account . I f you want to use a dedyi cfadre dc vesrtad rhe ra didmrgewsisr is
register it as a user without assigning a |icense

DealSar een

0O B oDMs Cloud x  + = m] X
&S Con (] htips//odmscloud-stg.om-digitalsolutions.net/account a A % = @ - O
Account Dictations Subscription User Workflow Partners Support & JP_DiAdmint [+ Sign aut
T Fike Delete Setting
Account Information Administrator Information
Gompany Name JP-DL1 Primary administrator JP_DlAdmint
Account ID 853259 Email Address
Account Type Dealer
Secondary Administrator
Country AU
Email Address
Dealer JP-Distt

Dealer Management

Dealer Information for Customer
Number of days files are kept -

before they are automatically Name JP_Diadmin

deleted
Email Address
iurazemergency3
ol miuraZemergency3add+si24@gmafl.com|
Save

oltmiura2emergency3add+st25 @gmail com

olimiuraZemergency3add+si27 @gmail.com

UseScreen

FD Bl 0DMSs Cloud x  + — o x l
‘ < C M (1 https;//odmscloud-stg.om-digitalsolutions.net/support ATy @& - O
Dictations Support & JP-Lefuther? [ Sign o a

How to use the system

¢ OMDS Cloud User Guide

Please refer to the User Guide for informaticn about the features of the ODMS Cloud. If you require additional support, please contact your administrator or certified ODMS Gloud reseller.

Program Download

 ODMS Cloud Deskiop App

Click here 10 go to the ODMS Cloud Desktop App download page.
® Device Configuration Program (DCP)

Click here to go to the DCP downioad page.

* ODMS Cloud Backup Exdraction Tool

Click here to go to the ODMS Cloud Backup Exdracion Tool download page.

® ODMS Client Virtual Driver

Click here to go to the ODMS Client Virtual Driver download page.

Need further support?

Please contact the dealer support listed below

JP_DiAdmint
olmiura2emergency3addsst24@gmail com

Chapter top
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2.3User regi stration

User registration is performed by tAfet @admé omphtedaatmg of

registration, user verification and password change are

JUseRegi stration

JUsederificati on

JChangas Pwor d

231 User Registration

User registration is performed by the administrator of

[ User] tab and add a user.

Cl itctkeAd[dJs gr button to open the regisfiRamlit hoant sccorereens. p oSred

the role of the user and register the necessary infor ma
W @ O [ ooMsdewd x |+ = o X

<~ C 1] %) httpsy//odmscloud-stg.om-digitalsolutions.net/user Q Ay [} @S -f;

OM SYSTEM

Account Dictations supscripion [ user | workiow Support T e

User

—

JP_LeAdmind  Mone - - - - odmsicloudRiestiadd+dvti @gmail com - {o Licanse -

4 »
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o Regi st Aut tegr

4} @ O [l ooMscoud x  + - o X

<« C M@ ) htips//odmscloud-stg.om-digitalsolutions.net/user e A 9 om o= o 0y

Add User

User Information
— |
Email ‘

Role @ Author () Transcriptionist ) Nor

Author 1D ‘

Encryption [
Prompt ]
Settings Auto Assign

Nofification

Name, Email, &abdDdaAet mandatory fields.
Encyptoin: You can encwlyen fécesding with a recorder. | f
yoewan enter theéopagshwordaurnycptii®Panssword information

transferred to the recorder when the compatible rec

PrompBy checking this option, you can dDs pflioary tthhee r
Aut hor t ovhsell ecodtitchke New button or ot lte eradeoraderew di ¢

(Default setting is off)

Aut o Asisi®mi s function automatically assigns | icense

the expiration date. (Default setting is on)

Notific@Aubhdh)s is a functiomuthat whénfilkse thansc!]

workflow is completed.on(Default setting is
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o Regist@gramgcri pri dleminet

W ® DO & oomscu x IS = o X
< G M ) httpsy, id-stg. i net/user a A oM = - O

Add User

User Information

) Author @) Transcriptionist ()

Settings Auto Assign

Nofificalion

Name and Email are mandatory fields.

Notificé@ltriammscri)pThosai §envathibrtatthye user by emaick awhem a
file assi gmem( Deof asuelttt iomg :
Admi ni st r atwirhsb swehrov eaud & orra/n s c r i psthioounlids hsBeotl | fiN b ace
232 UseVYerification
Once user registration is complete, a verification emai
address. Pl ease perform user verification from the URL
mandatory. Users who have not compilrettd®DM&rcCfoeati on ca
<English>

Your user information has been registered within the ODMS Cloud by your administrator. To complete your user registration, you must verify your email
address. Please verify by clicking on the link below. Once the registration is completed, a notification window will appear confirming that your user
information has been verified.

URL: https://odmscloud. omsystem.com/mail-confirmiuser/ ?verify=eyJhbGciOiJSUz| 1 NilsInR5cCl61kpXV CJ9. ey 2Nvd W50 SWQIOJY OLCJ 1 c2Wy SW
QIOJE2NSwiZW1haWwiOiJvZG1zMWNsb3VKMnRIc3QzYWRKK2pwhiEyQGdtYWisL mNvbSIsimihd CIEMTewNjE 1 Njkx O CwiZ XhwijoxNzkyNTU20TEATQ
junjZJrSrPtBdQwzxBpuBUjCpLOIGEZxaGwXgbbUyU2mziKdUMhXTJJbOX-YWUIWS5CSUch7 ViBzVbkBup TBOMkeDw_IC1v6BGQINEPnj000bsgoN3zl-
wnQRpwuBOF glPKMzL %jptc8Z1WHIYtYEZNRdjZzAqFQTaY5_AOQ9IZIEIAAWWPKIHyhXTKiIKMgmptuODuglL_Ab1tatVanw242nvNGbMg_

WD bl aD LA OB Fmivnrlf o aomnE A Thenn O ECL A ARSI W inCink A= AT Asnain ATMAITET TRV DE amn WTN COn A nE T a2 ed AN
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When verification i supc oampnldeotwe dn,ota fpyoipng

the screen.

OMSYSTEM ODMS Cloud

Verified!

‘You have successfully verified the account

*Pl ease complsewer i fi wathion 24 hour s.

per iwoid | ndadet 6t hei r duesledbeddatraegidstbgni n
When signitrhg@DMSt «Cl oud for the first
When you open the |ink, the checkbox
the [Continuel] button to sign in.

W) @ DO K opMsdoud x  + -

&~ O ) 8] https://odmscloud-stg.om-digitalsolutions.net/terms

OM SYSTEM

Terms of Use have been
updated. Reconfirmation is
required to continue using the
ODMS Cloud.

[Click here fo read the End User License Agreement. for ODMS Cloud
Yes, | agree fo the temms of use.

[ Click here fo read the Privacy Notice. for ODMS Cloud. ]

‘Yes, | agree fo the tems of use.

3852009

t

me
wthlel

he

compl eti on

User isvi who rnvcad h edo t

you must agr
bloeamxstnlei alk t i ve

1



233 Forced compl eti oworeraff iwsdri on

I f you do not complete user verification within 24 hour
Cloud. I f the following error occureeilyinkeediyaltetdaytr af t er

aut hentication has not been compl eted.

i) ©@ O [ ooMmsdo
< O m @ http
login failed

return to TopPage

You ccaomfithm user verification on the following screen.
) @ O [ oomscieuwd x |+ = o X
< C M (%) https//odmscloud-stg.om-digitalsolutions.net/user a A & i} 7= ",*

Account Dictations subscription User Workflow support JP_Lendmind [

&% Add User | | & User Bulk Registration B, Search

T e el R N AT

JP-Lefuther3  Author JF_LEAUTHERZ odms1cloud2test3add+dvid@gmal com -

JP-LeAutherds  Author JP_LEAUTHER4 - edmsicloud2testladd+dvid@gmal.com - lo License - -

JP-LaTypeT Transcriptionist - - - odmsicloud2testladd+dvi7@gmal.com - Mo License - -

JP-LeType Transcriptionist - - - edmsicloud2estladd+dvil@gmal.com - lo License - -

JP_LeAdmind  None - - - - edmsicloud2testladd+dvti@gmal.com - Mo License - -
—

] »

Possible reasons for not receiving the verification ema
-The email has been classified as spam.
-Your PC is set up so that it carfdiotudreceive emails fro

(odmscl oud. omsystem. com)

-The registered email address is incorrect

Pl ease consult with your | T administrator to resolve th
del ete the ursegi satngdr rteo check i f you can receive the ve
I f no problems are found and the situation does not i mp
However, please be aware that iwhcerncitthley ucsemp lvestra d,i ctaltd o

receive notifications fromeOPMSe€hvococeyabdmwultiscati on
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1.Hover your mouse over the ubeut yenmt waati 6o forcand cl
Verification" button.
) @ D [ opmsdouw x  + - (=] X
< (@] ™ (%] hitps://odmscloud-stg.om-digitalsolutions.net/user Q. A Y (] o= 9
OM SYSTEM
Account Dictations Subscription User Workflow Support IP_LeAdming [ Sign o
& agd User | | b User Bulk Regisration Name Email T, Search
Authar ID Encryption | Frompt ‘T;'fn'l'f:""”‘"”“ Email _L(';:E"s* IF;’:I’E"“"" E::‘:’”"E Auto | ygfieation 5_::;"
JP-LeAuther3  Author JP_LEAUTHER3 odmsicloudZtest3add+dvi3@gmai.com - No
JP-LeAutherd  Author JP_LEAUTHERS odmsicloudZtest3add+dvid@gmai.com - No License
JP-LeTypeT Transcriptionist - odmsicloudZtest3add+dwiT@gmai.com - No License D
£t Usar | Assign Licanse | Dot Use
JP-LeTypes Transcriptionist - odms1cloudZtest3add+dvid@gmai.com - No License
JP_LeAdmind  Mone odmsicloudZtest3add+dvii @gmai.com - No License
4 13
2Click "OK" to perform the forced authentication.
dmscloud-stg. lutions.net DAE
Do you want to forcibly verify this user's email?
3.A verification compl-E26owi hbtbéisamni onoUt he user and

37209
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234 ChangPassword

Up to this point, user registration has beenPtemplet ed,

change your psaismsgyvétoldegot your ]Jddsoskworhde? | ogin screen.

Cli[#lorgot your ]Jpassword?

) @ DO @ Chooseyouraccount x 4 B

<~ C @ [ httpsy//adb2codmsstaging.b2clogin.com/adb2codmsstaging.onmicrosoft.com/b2c_1_signin_stag... (= | 1y m = - a

Sign in

Sign in with your email address

Please enter your Email Address

Email Address

Please enter your password

Password

[Eorgot your password? l

Enter ymalirl eaddrebs8nd verifig¢ation code

) @ O & Userdeil x  + - o X

< G 0] ] https://adb2codmsstaging.b2clogin.com/adb2codmsstaging.onmicrosoft.com/B2C_1_signin_stag... A Td [l] {é g

£ Cancel

N

User Details

Email Address

odms1cloud2test3add+dvt1@gmail.com

I d verification code I

Enter the verificatiomacbddaddertssto your e
382009



W © B @ userdetsis x |+ - = X

& (@] ] %) https;//adb2codmsstaging.b2clogin.com/adb2codmsstaging.onmicrosoft.com/B2C_1 _signin_stag.. A  ¢7 i} = g

. "
-~
-

User Details

< Cancel

Verification code has been sent to your inbox. Please copy it
to the input box below.

Email Address

odmsTcloud2test3add +dvt1@gmail.com ]

Verification Code

Verification Code

| Verify code l Send new code

*When changing youryopuaswiwordnieed td agd orhraad dlentweati on

Enter ymairl eaddress again and click [Send verification

W ® O @ userdesis X & GoogleF7—5 IJAM-F % \M adb2c-odms-staging account em x| —+ = a X

< O ) (&) https://adb2codmsstaging.b2clogin.com/adb2codmsstaging.onmicrosoft.com/B2C_1_signin_stag... A Lid [D {‘E LI g

£ Cancel

User Details

E-mail address verified. You can continue now.

Email Address

[ odms1cloud2test3add+dvt1@gmail.com

=)
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Enter the new verificat inoani Ic oadded rseesnst. t o your
W © B @ userdetsis x |+ - = X
&~ G 7] %) https;//adb2codmsstaging.b2clogin.com/adb2codmsstaging.onmicrosoft.com/B2C_1 _signin_stag.. A  ¢7 i} = g
< Cancel o
User Details
Verification code has been sent to your inbox. Please copy it
to the input box below.
Email Address
[ odmsTcloud2test3add +dvt1@gmail.com ]
Verification Code ”
Send new code
he password change screen.

Cli[€lont ilJnwe open t

M M & Userdetais X G Google 7—4 I7AM-F

) https://adb2codmsstaging.b2clogin.com/adb2codmsstaging.onmicrosoft.com/B2C_1_signin_stag...

"
€ C @

£ Cancel

User Details

E-mail address verified. You can continue now.

Email Address

[ odms1cloud2test3add+dvt1@gmail.com

A

X | M adb2c-odms-staging accountem X | -

7

1B

40209

e



Enter the new pass$iwdmnfi€Cktnwtiitnewe l og in to ODMS Cloud.

) ® O @ usercenis X G Google -5 IJAM-+ X | M adb2c-odms-staging accounter X | - - (m] X

<« C (] (2] https//adb2codmsstaging.b2clagin.com/adb2codmsstaging.onmicrosoft.com/B2C_1_signin_sta... [ (] = =ee g

& Cancel

User Details

New Password is required.

[ New Password

Confirm New Password

[]

Chaptterp
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2.4Register or Edit Administrator

Up to two administrators can be registeredi madhegn regi st
admi ni strator wilThBecoedadmy el sdcraant lgobne s el ecttelde flriosnt o

registered tihheemusltherseaqi staesr ead user. For<2@dtsair|l KRegswseératio

241 Regi sitre@gSecondary Administrator

Register a Secondary Administrator from the [Account] t

1. Select the [Account] tab.

4 © DO gl oomscCioud x  + = o X
<~ G ] o] https://odmscloud-stg.om-digitalsolutions.net/account =] Ay ED {g ‘ﬁ
OM SYSTEM

Accounii

Dictations Subscription User Workflow Support JP_LeAdmind [

File Delete Setting

Account Information Administrator Information

Company Name JP-Legald Primary administrator JP_LeAdmind

Account ID 853341 Email Address odmsicloud2test3adasd .. v

Account Type Customer
Secondary Administrator

Country AU
Email Address _ Select Secondary Admi.. ¥
Dealer JP-DL1

Dealer Management

Number of days files are kept
before they are automatically
deleted

Save Changes

Delete Account

442209



2. Di splay and sel ect sehceoncdaadrdyi daséesafor

Once you have

fdroonnm tlhies tp.ul |

made ydu[§hayvel €htdihngresegi ster your sett

File Delete Sening

Account Information

Company Name JP-Legald
Account ID 853341
Account Type Customer
Country AU
Dealer JP-DL1

Dealer Management

Number of days files are kept
before they are automatically
deleted

‘Save Changes

Delete Account

) © O gl oomsCloud x EES -

< O M %) https//odmscloud-stg.om-digitalsolutions.net/account ATy m =
OMSYSTEM

Account Dictations Subscription User Workflow Support P_LeAdmind

Administrater Information

Primary adminisirator JP_LeAdmind

Email Address odmsfcloud2lest3add+d... v

Secondary Administrator

Email Address _ Select Secondary Aom v

odmsicloud2test3add +dvi3@gmail com
odms 1cloud2test3add +dvid@gmail com

odms Icloud2test3add +dvi7 @gmail.com

odms Icloud2test3add +dvid@gmail com

odms Icloud2test3add-+dvi1@gmail.com

X

Chaptterp
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2.50rder Li censes

To utsle®DMS Cl oudvy hgew to purchase a |icense. Purchased
|l icense i.Onert ohy | i cense i s tahsesiegmpeidradtei caf usbhe, assi gne
|l i cense switl lyefamom t hewdsaysigned. Unl ess amlei bhednte a u
itowi || be stored in the isnventory as unused |license
Topurchase a | wédmked,seypauhte Deal woulyd tloi kpeur athaesd i cense
frofRefecrhapi@r3XXel ect Dealer

JConfirm License Status

JOordering a license

JCheck license order status and history
JCcancellation of license order
JCancellation of license issuance

251 Confirm LiSdeaean e

You can check the | icenset @M sClboyu d oagngd ncgh e cnktiong t he
tab.
i) @ O [l oomMsCloud x 4+ - =} X
< O M (% hitps://odmscloud-stg.om-digitalsolutions.net/license A iy o ¢ .,‘
UM SYSTEM -
Account Dictations Subscription User Workflow Support UP_LeAdming [
License(s)
JP-Legald
[El order Licznse | | D Oraer Histary | | & Activate License ey
License Standard Speech Recognition | Speech Recognition Upgrade
License Inventory 0 0 [} 100
Number of unused 0 0 S 100
licenses
Number of licenses 0 0 - ]
available for reuse
Number of licenses 0 0 S ]
aliocated
Number of licenses 0 0 - ]
expiring within 14 days
Shortage o 0 - ]
Total number of licenses 0 0 0
on order
Storage Available 0.000GB
Storage Used 0.000GB

Storage Unavailable (Exceeded
mount)

Order Li:wccQlnidgcdki s buttonlticeomseger a

Order Hi:sCloitcyki s button to checkhiystuory.i cense order
Actatvéei cense: (KHelyctki s button t o iaccetnisvea tkee yOB& S nCltchued
|l icense card iymalrudoevd Sdistteat i on product s.
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252 Ordering a.license

To order a |licem®@®dAMSI €4 oiund amd go to the [Subscription]
Cl itctke [ Order License] button and enter the required in
“ M M EJ oomsCloud x 4+ - =} X
« O @ (3] hitps://odmscloud-stg.om-digitalsolutions.net/license QoA Ty m = - ﬁ

Order License

License Type ‘ Select License

PO Number ‘

Numberof | O
licenses

Order License X

License Type | Sefect License v

PO Number  Standard

Speech Recognition
Number of

icenses | SPeSch Recognition Upgrads

Select the License Type you wiossm tmenar.der from the pull

Pl ease enter a PO Number. I f you enter a number that vyo
message will appear.

Enter the number wbul dctéon goersd &yromibe r A of d.i censes

Finac¢l ytchke [ Order] button to complete your order.
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253 Check |l icense order status and history.

You can check the 1|icerdde kdiredgegrOrsdteat uHsi shtyor y] butt on.
W) © O [l oomsCloud x 4+ = [m} bd
<~ G A 6] https://odmscloud-stg.om-digitalsolutions.net/license Q APy [D {‘; "}
OM SYSTEM
Account Dictations Subscription User Workflow Support JP_LeAdmind

License(s) » Order History

JP-Legal4 - © Order History

E —

20252117 - SPEECH_RECOGMITION_UPGRADE 5

20252117 - SPEECH_RECOGNITION 5 TESTO011  Licenses on Order Cancel Order

20252117 - NORMAL 5 TESTO00  Licenses on Order Cancel Order

OrdeDat:dd nf ormati on about the daderehkde | icense was

| ssubeat:eLi cense issue date by Deal er. I f it has not be
a hyphen.

License :Typyper matbioatthe type of | icense you ordered

Number of | icenseSummeroraferl i censes requested.

PONumberPO number entered by the custldamernswehen order i

= =4 =4 -

St at:usSt ativssp | ay

O Licenses on Order
The order has been comptetbdsanad is waif
I n this situation, you can cancel your |
pl acing your order.
, Duritnlgi s time, the [Cancel Order] buttor

O Licehssued: l sempheted.

O Order CanCeencabef olrieccense has been issued.
I f the order history cansbtpglpe,dispwayéd bendi spl ayed or
Pl ease change the page using the button at chlhetkewddt om o

can check the total number of items, total number of pa

To return to thecpitehke o[luRe tpuargre], button at the top | eft
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254 Cancell ation of |l i cense order

On the Order History screen in 2.4.3, orders can be <can
Order] button is displayed in the "Status" column. Thi s
havdeeml aced within 14 days and the Dealer has not yet i
Li ceqncsne Order)

I'n addition, canceled orders wil!/ be recorded as Order

255 Cancell ation of |l icense i ssuance

Licenses itstsBueeal eéory can be canceled by the OMDS Tokyo (f
admini strator when the following two conditions are met

NnWithin 14 days from issue

nAIl I |l icenses issued at the same timing (same PO) are u
The canceled |Ilicense is returned to the inventory of th
At this time, the statusomwiddldertursotiof "yowewisegh to ca
reqguest i treglfstetrlttadmuesesfoat ohe cwhpamayde t he request w
to "Order Cancel™

Chaptterp
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2.6Activate License Key from the Licens

You can import the license key from the QDS Cloud I ice

dictdttireamscpirpduens and activate the |icense in the sy

1. Open [ Bebscritpathi.on]

4] © O &I ooMSCloud x |+ = (u] X
“~ O m (%] httpsy//odmscloud-stg.om-digitalsolutions.net/license a A & m = ﬂ
OM SYSTEM A

Account Dictations User Workflow Support (2JP_LeAdmind [ S

License(s)

JP-Legald

|E Order License | | D Crder i smrl | |e? Activste License Key

License BIELLE] Speech Recognition | Speech Recognition Upgrade | Trial

License Inventory 0 0 0 100
Number of unused 0 0 - 100
licenses

Humber of licenses 0 0 - 0

available for reuse

Number of licenses 0 0 - 0
allocated
Number of licenses 0 0 - 0

expiring within 14 days

Shortage [ 0 - [
Total number of licenses 5 5 5
on arder

Storage Available 0.000GB
Storage Used 0.000GB

Storage Unavailable (Exceeded -~
Amount) = ~

2. Cl itctke [ Activate License Key] button to open the I|Iice

9 © O [ ooMscow x |+ - = X

< C m %) https//odmscloud-stg.om-digitalsolutions.net/license a A & m = - 9

Activate License Key

w L

48209



Pl ease en2tOarn gillhphanumeri c characters showidtem yaodrerliinge
i nf or mactliibchke [ Acti vate] button to compl et e ptlreeasper d md 4 9.\

the guidance sérorwnr i me & shage

You can tuhs@galabarcode reader to read the |license. Pl easete
the card. I f you set the barcode reader to enter the |[E
can readoddoent i nuousl y. Pl ease check the barcode reader
Chaptterp
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2.7Assi gn Licenses

Byassigai hgcense to each us@ebMSy@LUoadnfusettbas
Bel mawehdi ffetryemnes | i censes.

NSpeech Recogni ti:onl nLiaddistei on to the standard wpelkthow, you
recognition. This |license i siSotnanydaarvdailiacbelnes et:o TAwitsh olriscense al
standard dictation workfl ow.

NnSpeech Recognition Up:grTldies Liixceaslei cense to upgrade a Standa
Recognition License. You can only wupgrade if you have more th
License.

NnStandard L:iTcheinssel i cense alledhws aynaagirtdbati on wor kfl ow.

nNTri al Licdhsése | icense is automatically issued when you regi s
You canrabbhe speech recognition workflow with this |license.

To all ocate awihéedsép wee thsotrpatchasensegul ar | icen
For detailed information abogtd.Typgpensfeslri. pdrease refer t

Addi ti onms$ $igincesnsgou must fitrhsats err esgnidssittehroma or

Transcriptionist

1. Sel ect[ Usheerab.

0 ] @ O B ooMsCleud x  + - (m] x
< G M 21 https;//odmscloud-stg.om-digitalsolutions.net/user aQ A [T "i
OM SYSTEM
Account Dictations Subscription m Workflow Support JP_LeAdmind [

User

&% pddUser | | 2, User Bulk Registration @, search
T e R =<

JPLeAuther3  Author JP_LEAUTHER: sdmsicloud2estiadd+dvid@gmalcom -

JP-Lefuthers  Author JP_LEAUTHER# - edmsicloud2test3add+avie@gmai.com - \oLicense - =

JP-LeType Transcriplionist - - - odms1cloudZtest3add+dvi7@gmail.com - NoLicense - -

JP-LeTyped Transcriplionist - - - odmsicloudZtest3add+dvid@gmai.com - NoLicense - -

P LeAdmind  None R - R sdmstcoudziestiaddsdvti@gma.com - JoLicenss - R

4 13
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2. Mouse over ttdvbomsgobou want to assicgdgntchke | [ A€nisen alnidc ens

button.

“ M O EJ oowmsdoud x 4+ - (] X
&< C m (% https//odmscloud-stg.om-digitalsolutions.net/user a A m = - o
OMSYSTEM

Account Dictations Subscription User Workflow Support EP_Leadming [ =

|é‘ d User | ‘ & User Bulk Rey ion ‘ MName Email ‘@\ Search ‘

[

Encryption | Promet Type

JP_LEAUTHER2 - odms1cloud2test3add+dvid@gmail com

| Delete User
JP-Lefwtherd  Author JP_LEAUTHERS oodms1cloudZtest3add+dvid@gmail com = =
JP-LeTypeT Transeriptionist - - oodms1cloudZiest3add+dviT@gmail com
JP-LeTypes Transeriptionist - - ©odms1cloudZtest3add+dviB@gmail com = =
JP_LeAdmind  Mone - - oodms1cloudZtest3add+dvtl @gmail com
4 4

Users who tawe andtassengered ewNbI|l Lhed'dln sl ayed in the Stat|

3. Sel exlti cense ttohataviaghabl e in fhem mbhdowoar yi st .

W @ O & oomsdeud x  + - o X

<« (@] (A 5] htips://odmscloud-stg.om-digitalsolutions.net/user QA & ] 7= g

Assign License

Email

Name

Author ID

Status

Current License

Expiration Date

odms1cloud2test3add+dvi3 @gmail. com

JP-LeAuther3

JP_LEAUTHER3

License Not Assigned

License Information

Avallable License

~ Select License

51209

Trial - 2025/3119 (30)
Trial - 2025/3119 (30)
Trial - 2025/3119 (30)
Trial - 2025/319 (30)
Trial - 2025/319 (30)
Trial - 2025/3/19 (30)
Trial - 2025/3119 (30)

Trial - 2025/3119 (30)




About
Sp

Sp

Sp

St

St

the |licenses

eech Recogminti yrar :

An unused speech rewhgmriht idom sl inaéxnpdiavad i @am date. The ex
date wildl be set to one yeasemwhen you assign it to a
eech RecogdgnivtyYiYdnMM/ DDReus e)

This is a speech recognition |Iicense that has been ass
assigned to anyone and can be reused. The expiration d
until the date displayed.

eech Recognition Upgrade License

Speech Recognition Upgesaide aLilcdersee to upgrade a St
Speech Recognition License. You can only upgrade if yo

on your Standard License.

andarOhe year:
An unused stanadvhi difoleisc enmroste have an expiration date. The

to one year when it is assigned to a user.

andarydYYY/ MM/ DDReus e)
Thi s sitsanadlardense that has been asuitgnadtt c ua riesndgrl yo mce
to anyoncamndaees The expiration date has been set, so i

datdei spl ayed.

i aYYYY/ MM/ DD:
This is a trial |l i cense, which is valid for 30 days fr

you to tspyeetcdeogniti on wor kfl ow.

Speech Recognition Licenses can only be assigned to Aut h

4, Cl itctke [ OK] button to complete the assignment.

Chaptterp
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2.8Configuri ng Wor kfl ow

Th®ODMS Cloud prsywitdkéens &f fi cient dictation workflow. Yol
transcr i pftoironeiascth aut hor (routspgcathlaesset pfiarg sg ascblr wor k
typ®wWo(ktype I D settings). Additionally, by registering
you aoarate stdormdavredhitdgd.i ti onally, background speech reco

efficient dictation workfl ow.

JConfi gurrdamsycrTi pti on Group
JConfiguoirkeeyW/ Option | tem
JRegi st eernipnigatTe Fi l e

JSettiomwtiRnNg Rul

JUsing Worktype I D

Select the [ Wor kcflliochlke babtandcorresponding to the oper a

4 © O B ooMsClouwd x |+ = (] X
< G M (%1 https://odmscloud-stg.om-digitalsolutions.net/workflow aQ A w m o= -
OM SYSTEM

Account Dictations Subscription User m Support JP_LeAdmind [

Workflow

o || B3 Worktyps ID Seting

Worktype ID

There are 0 search results.
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281 Configuring Transcription Group

Regi st etriamg ca i pttoi tstaminstcr i pgtrioounpi sits usef uls pwheeinf iscet ti ng
transcription rules for each group. Group registration

assigned t o trtahnes csrainpgtrioounpi.s t

1. Cl itctkkeTrlanscri wrioopi St ting] butTroann stcor io@treino ptihset r e e n .

ﬂ M O El oomscioud x |+ = o X
< O M [ https//odmscloud-stg.om-digitalsolutions.net/workflow/typist-group e A % o = - ﬁ
Account Dictations Subscription User Workflow Support @JP_LeAdming [ Sign out

Workflow » Transcriptionist Group Setting

Group Name

There are 0 search resulls.

2. Cl itctke [ Add Group] button to register the group.

¢ @ O & oomsceud x  + - o X

() G (] 5] https://odmscloud-stg.om-digitalsolutions.net/workflow/typist-group a A 7 [D i\f e 9

Add Transcriptionist Group

Group Name

Transcriptionist

Selected Transcriptionist = Transcriptionist List -

JP-LeTypeT
JP-LeTyped

T Enter the Group Name.
T Transcriptthaotniccan be registered widdnderiicjitisiptd fa y @ ul
542009



the right. CIl i cwko utlhdet|aiskeee glymameirl | be mov'"elle It eoc tt ehce
transcri pltitfsotahst he | eft

T When you have finished selecting registered users

the registration to the system. The status after gr

Transcriptionist Group screen. I f you woulidck itklet c
[ Edit] button to edit

I f the registered Transcription Group is no |l onger needed, yo
button.
4 © O [ opMsdoud x | + = o X
< C ] () nttps//odmscloud-stg.om-digitalsolutions.net/workflow/typist-group aQ A Ty 1] = "h
OM SYSTEM
Account Dictations Subscription User Workflow Support JP_LeAdmind [

Workflow » Transcriptionist Group Setting

S Rewm | | & Add Group

= =
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282 ConfiguWomnkgt ylpe/ Option. I tem
Wor kt ybeand Option |Item are | Ds used to Wdrakstsyige Irecoarr

be defined as any character string, such as the departn
file to beOpeklothedme di.s used to embedf moma ttdheen aWwobrekdt y pe | L
By using this Worktype | D, you can set routing rules fo

*DS2600/-DPB00 does not support Worktype | D/ Option | tem.

det ai | s.

Th®©DMS Cl oud all ows you to register up to 20 Worktype |
Items can be registered for each Worktype I D. The follo
bet ween Worktype and Option Item. This exampPl easbdows Wo

"TI TLE" registered as Option I|Items.

Wi rkbype

Fisx, | ahel Yalue
LETTER » |TO

REPORT # | |TITLE

1. Cl itctkke [Worktype | D Setting] button to open the Worktype | D

) @ DO [ opMsdeud x  + = o X
< O %) httpsy//odmscloud-stg.om-digitalsolutions.net/workflow/worktype-id a A m 1= -‘L
Account Dictations Subscription User Workflow Support JP_LeAdming

Workflow » Worktype ID Setting
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2. Click the [Add Worktype I D] button to register the Wo
description.

§) @ DO B ooMscloud x  + - =] X

< O M 2] httpsy//odmscloud-stg.om-digitalsolutions.net/workflow/worktype-id aQ A Y m = - 9

Add Worktype ID

Worktype 1D ‘

Desriplion
(Optional)

Add Workiype

3. After you registdrmD,tha Wdarlkdt yopee di spl ayed in the 1|ist
button wil!/l be displayed. I f you aovlaindhki tso brueé giosnt éro amp e
registration screen.

4 © DO [ oomsCoud < IS o .
< G @ B hitpsy// 1d-5tg. ions.net/workflow/worktype-id a A #% . om = - O
OM SYSTEM

Account Dictations Subscription User Workflow Support @D JP_LeAdming [+ Sign out

Workflow » Worktype ID Setting

‘ S Retum Hﬁ Add Worktype 13 | Active Worktyps ID: | —Nana — ~]

Worktype ID

| | option tram | | Delet= |

TEST_WORK_1 | Ean
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) © DO [ oomsCoud x  + -

RG] ) hitpsy/ 1d-stg.om-digit: net/workflow/worktype-id a A hm =

Option Item

nial vaiue Dersut valus
| [ Detauit
| [ Defauit
| [ Detaui

| ["Detau

| [ Detaut

||
| oot
| [ Defauit
| [ Detaui

| [ pefauit

You can set an initial value for each

on the recorder, the set val ue wil |l

puddlown .

T Defaul Sel ect when specifying an

Alnitial valwuedo field.
T BlankSelect when not wusing the

T Last Inplhhe previously entered

be

Option | tem.

ar bi

i n

t

trary in

al val ue.

Option Item wi

§ © DO B oomsciouwd x EES -

< G Mm 21 httpsy//odmscloud-stg.om-digitalsolutions.net/workflow/worktype-id a A hm =

Option ltem

em Eabels Initial value Default value

| [oetaun v |

Blank
| Last input vatue [

| | pefaut
| [ etaun
| [ etau

| | Detaut

| [ Defaut

| [ petaun

| [ Detaun

4. When the input cilsitctkempiSave] button t
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283 Registering Templ ate File

Templ ate files for transcription can be registered for
Wor ktype I D. The registered template fil e trceams drei patuit mnmma
plays back the dictation file assigned according to the

software that supports the registeradcdtafddscifiopPt@adnimutst

1. Cl itctke [ Templ ate Setting] button to.open the Templ at e

a M DO EJ oomscoud x =+ = (] X
< O m (%) httpsy//odmscloud-stg.om-digitalsolutions.net/workflow/template a A Ty m g - T
OM SYSTEM

Account Dictations Subscription User Workflow Support @JP_LeAdming [ Signout
Workflow » Template Setting

e | | (% Add Tempize

There are 0 search resulls.

2. Click the [Add Templ at e] tebnuptitabtieet. o regi ster the
Cl itctkeSe[l ect buteteon to open the browse screen and sele

register.

After selecting the file, confirm the registration by
4} @ DO &l oomscouw X+ - b0 X
< O M (%) httpsy//odmscloud-stg.om-digitalsolutions.net/workflow/template SRRV +1 m g - T

Add Template

- Mo file selected - I Select file ‘

l Add Template l
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To delete a registered fouled tloniekdmedtettehd rfoiml & hyeou ewnmp | at e
di spl ayed on the Templaltiechkei §tbed et ®é¢n baand on on the righ

However, in the foll owing catseersp,|l aytoeu fcidnen ate gd esltertaet i tome
NnThere is a routing rule associated with the template f
NnThere is a task that is in the process of being transc
withtemel ate file to be del eted.
i) @ O [l opMsCoud x 4+ - =} X
& C m %) https://odmscloud-stg.om-digitalsolutions.net/workflow/template A m = -(‘b

OM SYSTEM

Account Dictations Subscription User Workflow Support JP_Lepdmind [

Workflow » Template Setting

S Retun | | [} Add Template

Template files when using background speech recognition

I f you want t o raeugiosntaetbiactakigryound speech recognition
template file using the tag function described bel

format. For &6t A0l Autemati c tag conversion functior
wor kf>.ow
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284 Setting Routing Rul es
Th®©DMS Cl oud provides a system for efficient dictation

all od d&tee ttaomstk anscr i pbtaisoendi sotAut her JUdDe oa combination of t|
I D and Wor ktgpeelaprteai ddl y s al so posdaermpleatte frielge stt@rbe
by defaultrédowtrieeh making it possi bdecumemtrseeat e st anda

efficiently.

1. Cl itctke [ Add Routing Rule] button to open the Routing

M B ooms Cloud x  + = (m] 'Y

& O A & hitps://odmscloud-stg.om-digitalsolutions.net/workflow Q A w B .:g ‘i‘ a

Add Routing Rule

Author ID ‘—Se\actAumurlD"

Warktype 1D ‘—Se\ectWorkiypelD--

(Optional)
Speech

Recognition

Auto Punctuation

Transcriptionist

Selected Transcriptionist * Transcriptionist List O
groupA
GroupB
GroupC:
JP-LeType2
JP-LeType3
testuser
v

Template ‘ —- Select Template —

(Optional)

2. Sel ectAutthheor (M@Dandatory)

3. Select a Worktype I D (optional ) yoBy cseett tai nago rtkafel oWo rfkotr
aut hor ' s dbiacsteadtdiioohnf er e ndfWoy pegptebkeDal | ocait fefden en't

transcr i potrieonpil |att e

*Pl ease notne caWet lkat ypel D i s ndtats elacaudltiendyi | | not be a
filesawornkht ypel D.

4. Specify whether background speech recognition is requ
background speechpred oganetdn @tn iis deter mined by the |1
assigned to the Author. (Even if the box is checked,

be performed for dictation files of Authors with a st

61209



5. Enabl e/ di sablPentheattubn feature in background speech

When the Auto Punctuation option is disabled, users must sp

fificomma, 06 finew paragrapho) to insert punctuation during spee

The Auto Punctuation setting can be enabled or. di sabled i nd
6. Sel ecttrdmscr i pttoi obnei sats si gn &itir & m vanriitsfitiesabmd move it to

iISel ecTreadnscr i @ty ocnliisccki ng on the name.

7. 1 f necessary,t mpleaxtid yf itlhee t o be usetdmpbaterbanber mpst ol
registered in 28 é#heceei.s tSeerei ng Templ ate Fil e>

8. After compl eti abitthkee [iShapvuet], button to compl ete the r e/
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285 Using Wor kbype |
The Worktype I D corresponding tautthlme< 2i.uBSedtdri enagt eRd uftd rn ge

Rulseis transferreedr der t hee dutblyorrMem it i s otnrlaynstfheerr ed,
Wor ktype | D used inwt heEt rbaenustficdrgrterduhg i nf or mati on such a
is automatically tramcsdredaredi svheainnéicet ed to a client PC

refexk2t®@8Trdansferring Worktype >.D and Option |Item

Wor ktype I D can be selected from theehbbt"ifhrgdmopte" sitrartth
User infoymwmat iaaum,omatically display the Worktype I D |ist
recording, suclhi akshevhdew button. RRe&8sd Usfeer Reefgdrstr at i

the "prompt" of wuser information.

Al so, by setting "Active Wor ktgwpresdrD"Il, i Weruk fcyaffbreopre ci f vy
the I'ist that willsbergtdis pleayeaeldohyeiungVelr &¢y en t he

Dict abéwince he next selected | ine wifllfAdcet icvhea nWoerdk ttyop e hle

set, the Worktype I D at tbel eopedf the list wildl be

If you deonanbdlger ompt " in the User information and transf e
recorder, the Worktype I D at the top of the Iist wildl b e
wi || be made. To specify the Worktype | D to fbreomautthoemat i
iActive Worktype | Do.
*I'f you specify a Worktype I D in the recorder's menu op
from next time onwards, the "ActiappWarktype | D" settin
) © DO [ opMsdoud X |+ - o X

< O MW &)  htips;//edmscloud-stg.om-digitalsolutions.net/workflow/worktype-id a A & Mmoot Th

OM SYSTEM

Account Dictations Subscription User Workflow Support JP_LeAdmind
Workflow » Worktype ID Setting
© rewn || FF Age worktype 1D [m:-ermqyoz\: ]

Chaptterp
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29 Di ctati on SDeetvtiicneg s

The dictation workflow in the ODMS Cloud is managed by

Before a dictation is created, it i s essentiicatlattihoant t he
device(Voice recorder, Smartphone app). This chapter ex
JAut hor I D Setting for the Dictation Device (I n the cas
JEditing Author 1D on a Dictation Device

JAuthor I D Setting for ODMS Cloud Mobile App

JTransferring Worktypeml D and Option Ilte

291 Aut hor I D Setting for the Dhetast®tubohobeV Dce
hasnét been configured)

Th®©DMS Cl oud hhsiedhor | D as the basis for an efficient d
Aut hor | D f or diOdt &tyaswtirecne, suc h-9al00t,hd sD3I he recorder nam
in the ¢t&aP&940D0). Wbhieot ati on devdefawlit hAut hor | D is co
PC wherautttheer has |l ogged in to ODMS Cloud, the Author |

be copi eddi to atddhwinc e . For the supported devi<le.,Beplieasse r
Connectable to>esktop App

When it i,s tchogiWar ktype I D and Option |tenhaepgkasrt&rad i
Configuring WorktypealrR/ @ptsioo rsdelctt éamlé wihee .

Even if you dictate with the default Author | D (DS9100)

can manually assign <a3.T& aMesrmrcudlpt Roblotmiervgex, since the cor

I D i s not set in thes®iictt awii loln We |ter edtseed fas a fil e wit

292 Editing Aut habi tDabhon.Device

In general, we do not recommend that users change the A
themselves. This is because if the Author I D is changed
properly. However, if the Author | D dreergiisst edriefdf erne ntth ef rc
of the Author | ogged in to ODMS Cloud, it is possible t
detai lsg. Weer i ting the Author | D>rom the Desktop App

In addition, you can rewrite the Author | D of a dictati

using the Edit Job Data faém.cliChZa.nghk org déiteaiAlud hoged D of

fi>.e

I f you need to change your Author I D for other reasons,
administrator or use the Device Configuration Program (

However, although DCP all ows you t odicchtaantdgeoinca&r, i ot s magt t
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affect the dictation workflow, therefore please consul't

program.

293 Aut horSédDting for ODMS Cloud Mobile App

Th®ODMS Cloud Mobile App (smartphone app) can be used fc
dedi c @it edda de wirsclei Ken ei odt a déd wince, the Author | D of ODMS CI
automatically set when you Aldadg tiimnfadr yt, he meDMSt Clasmd .0 f
Mobile App, i f you change the Aut hornewesotn itnhfeo rOmaMS ol o

transfwewheprdt he app is |l aunchedaosfweheprdfiles are

294 Transferring Worktype I D.and Option | tem
The Worktype I D and Opti dmoeDMSmCHl ogiils8@@efli gunri ng Wor kt
| D/ Optionatéetmrpansf er r didc twehtlnoinclee i s connected f oirf the f

the settings on the ODMS Cloud side are chdincged,i oint i s

deviicfe the conditions are met.

When wWhet ati oni sdiecvamcreected to a PC via USB, if the Auth
t hebDMS Cl oud and t lbeat Mdetvh cre lelat ¢Mhe | atest i nformation

and Option |Item wil!/ be transferred.

For Mobile Apps, the |l atest information iogwhermnfsifleegs ear

transferred.

295 Aut hor flob t-piardy voice .recorder

ODMS Cl oud wuses Author |l Ds as the basis for an efficien

using a digital voice recorder made by another manufact
Aut hor | D registered in ODMS Cloud onotrhatOh nsecomgdehe PI

application software provided by each manufacturer. Pl e
before setting the Author | D, you will need to manually
For more informatior6.pRedloetesebdbar Audhor | D for third p
Chaptterp
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2.10

fil

Th®ODMS ClI

compl

descr

Back

Backup and

€es

oud has a

eted, and funct

i bes fil

a

e backup

up of Di ctation F

JHow

to pl

a

ayback bDiactketdi

JAut o

matic del etion of

2101 BackupDio¢t ati osn ARMinlieni strat.or

on
n d

| es

on

Di

t o

aut omat

F

ctat

automati ¢ radalsetri @n i @M

fi

functi bh"hRionibsahteaddufpt efri Itersanwscr i pti on

aut omatpiea aloldyh idse Icentaep tfeirl e s

| es

i on

ic deletion settings.

Fil

Oonl vy)

TheODMS ClI

tab =&

al |
[ File

oud oOws

h dtchke

Backup]

button

y odi cttoa fbihcenrk afipet heranscripti on.

Ent

o display a I|Iist of fi

4] © O E] ooMsCoud x 4+ o X
Ny - : ' - a A A
&« G @ E’ https://odmscloud-stg.om-digitalsolutions.net/dictations &8 A o {E 9
OM SYSTEM N
Account Dictations Subscription User Workflaw Suppert 1P Lendmind
g B Finshes Bl Backo
S N

00000120 Q) Lot Mot Appicae Nl P_LEAUTHERS PLONM0 0MZDSZ 000002 1TTI8  DOZSENIT T s 2esT 70198

00000M7  ( Upiaded  Nol Agpicatle  Normal JP_LEAUTHERD JP 007 0026DS? 000007 12288 QST 170026 FRSPMT 170029 RS 17018 P LeType?
B LeTypes

00000114 @y Upaded Mol Agplicable  Mormal JP_LEAUTHERD JPLOII4_ X108 00:0003 12800 JDSWATTO00H1  FMRSTMT1R0044  HOSIAT AT sl G

0000ON1E € Lpicded  Not Appicotie Nl P _LEAUTHERS P LONE O2IDS? O0DO3 12 APEDTITO021  MZSOHT IR0025  HONBT DL £ LeType?
#LaTyped

00000011 Finished  NotAgpicatle  Normal JP_LEAUTHERS JP_LODT_SE66D62  O0ODO3 14336 Q61T IE5956 225217 17:0000 2025217 ITON08 2005217 172341 2028217 172354 JP-LeType?

00000MZ () Perdirg  NolAppicable  Nermal P _LEAUTHERS PLONZONIDS? 000003 14N 2DSITTI00NT ZISD7IR0005 RS 170138 INSEIT 172428 LTyt

00000016 Q) Uplonded  NotAppicable  Nommal JP_LEAUTHERS JP_LODTE 0031052 000003 15360 2WRE2NT 700N ARSRMT 170035 2028217 170138 P LeType?
P-LeTyped

00000018 €y Uploaded  NotAppicable  Nommal JP_LEAUTHERS JPLOOTE OODEDS2 000003 15360 AREZNT ITOMME  ARSDMT17:0040 202517 170138

0000OMS € Upimadesd Mot Appicatle  Nermal JP_LEAUTHERS JP_LONTS OYIEDS2 000003 1SI60  ZOEIT T00ME 22527 120020 LSBT ATHI8

00000013 (7 Finished  NotAppicable  Nommal JP_LEAUTHERS JP_LODTI OMOEDS2 000003  1SA72  2RE2NT 70006 ARSRMT 10010 2025217 170138

1 3

Deswan Agpication 2

4
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At this time, files with Status "Finished" and "Backup"

Click the checkbox on the |l eft to select al | files. Cl i
You can also select individual files by clicking the ch
¢ @ DO El ooMsCloud x WS = ] x
G )] (%) hitps//odmscloud-stg.om-digitalsolutions.net/dictations a A & m ¢ - ﬂ

File Backu

Download for backup

4 »

Runnitnhgea cbk wp £t bypf i l es to your PC's | ocal storage. The fi

with separate #Hiidteast ifoomr. each

2102 How t o lpdakackeudp Dictati.on Files
You can use the Desktop App to play the backed up Dict a

and you wil/| need a password to unzip the file. You can

Backup extraction tool t o unzifpoltdheer .a uydiuo cfainl & otwa | @ adp

"ODMS Cl oud Backup extraction tool"™ from the foll owing

URL:

https://download. pmgest/ emd.msom/own| oad/ odms _cl oud_backup_
/

The tool does not require installation and can be | aunc
specifying the folder where the source file is saved an
can extract all =zip files intt@ahéofnolf décrd.i cdoo updlleeybDiaactka tt ih

to launch the Desktop App.

ODMS Cloud Backup extraction tool

Backup file path

[causers\Documents\OMDS\ODMSDesktopa|

[aUsers\Documents\OMDS\ODMSDesktopA|

Extract | | Close
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https://download.omsystem.com/pages/odms_download/odms_cloud_backup_extraction_tool/en/
https://download.omsystem.com/pages/odms_download/odms_cloud_backup_extraction_tool/en/

2103 Automatic del etion of Dictation File
Yowan save ss$ena®@PdDMS Clmwdaut omat i cadlilogt afeilseeritihmg have
been tranafctrébea certain period. Entleirtchiteh  F[i A cScedDueti talg et a
button to display the wiett"hFiimgd sohe@Bde&npf FEEheas <can be
automatidealkl e¢d
4] © DO (I opMsdeud X |+ - o X
< O m (3 httpsy//odmscloud-stg.om-digitalsolutions.net/account a A m = o
OM SYSTEM N
Dictations Subscription User Workflow Support JP_Lesdming [ I
Bychecking t he cfihfeuctkob oFxi |fepirBédladtl @0 t he aut omatic Thel eti ol
def awslett tii 9§ gOFF.
Auto File Delete Setting X

Auto file delete [:]

Mumber of days from transcription finished to delete the
files
Days

I f you tchheecckhec kfbAxt d oFi | e Del et ed, the deletion period
actiard you can specify the number of days to retain th
to 999 days.
Depending on ymaok nepdysour files befogxk. 20t dDmBackupgebtt

dictation File>
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211 Functions for. partners
This chapter describes functions for partners.
JSubscr iTpathi on
JEdit partner information
JDel et e phAcrctoruenrt

2111 Subscr i pltaibon
You can check the | icense order status on the Subscript
4 © O & ooMsdoud x  + = u] X

< O m (%) httpsy//odmscloud-stg.om-digitalsolutions.net/license A M = ",‘

OM SYSTEM 2

Account Dictations Subscription User Workflow Partners Support JP_Admin1 [+

Partner Licenses

[E) Order License | | B Order Histery @ se

OMDS-JP
License SEympet the | icense type for which you want to di
t he ddown menu.
License I nventory: Number of .licenses you have in stock
Al l ocated Numbeseef | icenses in use (for the Ilicense se
License Requested: Number of I icenses on order from you
License Shortage: N usnmboer rt (adgfiecleins en 4 elviecnetnosrey Reqgquest ed)
Licenses on Order: Number of |Itic eme eiss ywald are requestin
By pressing the [View Details] button, you can check th
I f there is a number in License Request edy,outrh ecrues tigsmear |
go to [View|[Dedeairl ¢ story] and issue the license.
I f License Shortage contains a red number, the number o
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[ Order Licensedgnd osulemiute stourheorrceeqruifroerd number of |0 cen

2112 Edi t Partner Il nf or mati on

You can edit the informatidarhaddu tthaev @ arrd quniest earcedb.unt

Open the Partners tab, hover your mouse ovxe¢iltchker eE piatrt ne

Account button.

4 © O & opMsCioud X |+ = =] X
< O @ () https://edmscloud-stg.om-digitalsolutions.net/partners S | = - -'(L
Account Dictations Subscription User Workflow Partners Support JP_Admini

You can edit the Company Name and if necessamayi,|l sel ect
address

2113 Del et e Partnert Account

You can del ete thet paytotun ehra vaec croeugnitst er ed .
Open the Partners tab, hover your mouse over the partne
Account button.
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4 © O & ooMscioud X |+ o X
< C M@ [ httpsy//odmscloud-stg.om-digitalsolutions.net/partners a, A m 1= ",b
OM SYSTEM
Account Dictations Subscription User Workflow Partners Support JP_Admin1 [+

T T T T

fF’-I?IE\’{‘ Distributor 853258 AU JP_DistAdmin1 ol imiura2emergency2add+st22@gmail.com
*I f accounts are |linked to the partner to be del
Pl ease have the subordinate accounts dewredaédt e
subordinate

account s.

7312009
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212 Del et e

ac(ddodnth).ti er

When you are going to stop using ODMS CI
can delete your account yourself
1. Open the [Account] tab and click [ Delete
4] © O [ opMsdouwd X + - o
« O m (%) hitps;//odmscloud-stg.om-digitalsolutions.net/account QA P m =
OM SYSTEM 2
Dictations Subscription User Workflow Support JP_LeAdmind [ Sign ou

Account

File Delete Setting

Account Information

Company Name JP-Legald
Account ID 853341
Account Type Customer
Gountry AU
Dealer JRDL1

Dealer Management

Number of days files are kept
before they are automatically
deleted

Delete Account

Administrator Information

JP_LeAdmind

odmsTcloud2lest3add+d... W

Primary administrator

Email Address

Secondary Administrator

Email Address

— Select Secondary Admi__. Vv

2. Confirm the del

etion of the account

Delete Account

|

Delete your account ?

Delete Account

Cancel

Delefing your account will remove all user informaticn, licenses, and dictation files

from the system. Deleted information cannot be restored

Chaptterp
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3 Dictation Workfl ow

This chapter descdnrniwbeokfl o, i di cwhaificilhcenar ecor daetd hby as
upl oaded to ODMS CIl oud tr amsdc rtihpetriassnsiicsgtn éi@cst atfhilecer e
ODMS Cloud handl es the td anadiriliogntad £ na wfTaks kodf.

13 . 1i Ot atnbormation display screen

J3.2 Client Application for Authors and Transcriptionis

13.3 Auto Routing Rule
134 Upload Dictation File

3. Bew Task Notification

/3.6 Checikotuat iDon Fil e

/3. 7i dtation Status

13.8 Manual Routing

3.9 Fimamd$ic Tiamtdi ot i fication
13.10 Add Index Mark

13.11 Dictation File with Author I D as device name

—
o
=]

NexG@hapter
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3.1Di ctati on

You can check the

L IDi ct atSicares n

_ISetting display

_JFilter Function

nf or mati on

progress

it ems

311 Dictat Bonsen

of the

di spl ay

SCreen

transcription process

ThéDct atdtbBonsgsen

di spl ays

only infor

mation related to

4] @ O EJ ooMsCoud

OM SYSTEM

ndrg B Finstes B

00000020 Q) Uplades ol Apicatie

Normal

O0000TT Y Upicsades Mol Agpicatie  Normal

0000OM4 ) Uplasded Mol Agpicable  Marmal

OO000M1E ) Upiosdess Not Appicatie  Nermal

0000001 (@i Firished Mot Appicatie  Nommal

00000MZ () Perdrg  NolAgpicatle  Normal

0000001 Q) Upimaded ot Agpicatie  Nommal

00COOMS £y Uplaaded  NolAgpicable  Nommal

0000015 Y Upiosdest  Not Appicatie  Nermal

00000013 (jFirished  NotAgpicatie  Mommal

4

Account Dictations Subscription

P _LEAUTHERS

JP_LEAUTHERS

JP_LEAUTHERS

JP_LEAUTHERS

JP_LEAUTHERD

JP_LEAUTHERS

JP_LEAUTHERD

JP_LEAUTHER]

JP_LEAUTHERS

JP_LEAUTHERS

x |+

User Warkflow

P LTT_0mEDS2

JP_LODt4_0011.082

JP_Lo0%E 0021082

JPLOT_SOSADEZ OO

P LNTZ 0001052 O

JPLODIE DONIDS2 OO

P_LON1R 06052

JP_LD0TS_ 001EDS2 O

JP_LO13 0006052

Support

&« G @ E’ https://odmscloud-stg.om-digitalsolutions.net/dictations

P L0DZD 0M4ZDS2 0G:00Z 1ITE 20

7 17,0042

0X000Z 12283 P02SENT 0026
0003 12800 F02SHIT TLOH1
X003 1332 202627 17002
00003 1436 AREIT 185056
X003 1436 F2SNT T000
00003 15360 20R2NT 00
00003 15360 2025217 170036
00003 15360 20T 70016
0003 15872 20257217 170006

02

5T 170029

5T 17:00:44

2252017 17:0025

20252317 17:0000

ST 10005

20252317 17:0035

257 17:0040

20252017 17:0020

202527 17:00:10

20

225 170

0257 170138

20057217 170138

20257 17438 2005217 172341 2025217 172354 P-LeType?

RITTH® 2R 172478

20257217 170138

20257317 1740138

2005217 170138

202537 174138 200AAD 173215 2025310 173746

Deswon Appication [

FLeType?

3

&, Fila Backun

Admini str aMAiokt afiil cers

Aut horOndi gt afiil cers

a file yourself, i

t

Wi

n

Aut hor | D ac<d.r @A htgh dro

t he

n

account

recorcetthby whel
I

t

wi || be di spl ayed.

b&vdnspfFayed. have

r

€ (

ot appear in the |list unless

D Setting for >tbhhed oDiec tsatairdan nye

the recorder.
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TranscriptibDinspl adisctoanfiliyoens r ecor ded bwutthaer .aslsfi gmueldt i pl
transcri ptiaoei sassi gnaed hfoor bDhewi | | be tianplcay gd itthoataslt|

are assigned.

I'f multiple Transcriptionists are candidatesafbor a task
transcribing, the task wil!]l di sappear from rtehleatbd gou, To
press the [ Al Il Tasrkestjurbrutttoont.he original vi ew, press th

WhemMy Tabkssel |MyTasks | |AllTasks

rﬂj B ©oDMS Cloud x  + - o

A= @ - O
. OMSYSTEM i

X

< G M ] https://odmscloud-stg.om-digitalsolutions.net/dictations

Dictations Support JP-LeType3 [5 S

1B Disply Informaton

|| Fiter: & Upliaded [ In Progress & Pending & Finished B Backup Fe
Job r Warktype - File File _ | Dictation start
Sk furer 0 fletan " dat=
00000173 () Uploated Gompletes  Normal JP_LEAUTHER? JP_LODA 4044DS2  O0:00:01 8704 20257123 15:40:44 20257123 154048 202877123 15:41:35
00000174 () Uploaded Completed  Normal - JP_LEAUTHER2 JP_L0005_40470S2 000005 20892 20257123 1540:47 20257123 15:40:53 20257123 15:41:35
00000175 () Uplosded Complsted  Normal - JP_LEAUTHER? UPLODOB 4054DS2 00:00:03 14348 20257123 154054 20257123 154058 202577123 15:41:35
00000176 ) Uploaded  Gompletes  Normal JP_LEAUTHER? JP_LODOT_4050.0S2 O0:00:04 17408 20257123 154050 20257123 154105 202677123 15:41:35
00000177 ) Uploaded  Completed Normal JP_LEAUTHER2 JP_LO0OZ 4107.052 00:00:02 10240 2025723 165:41:07 20267122 15:41:10 20267123 15:41:35
00000178 () Uplosded Completed  Normal - JP_LEAUTHER? JPLO0OS 4111052 O0:00:02 11778 20257123 1541411 20257123 15:41:14 202577123 15:41:35
< 3
Toft
Desktop Application (2
. v |
L] »
O B oowmsCloud x |+ = [m] X

< C @ A hiups//odmscloud-stg.om-digitalsolutions.net/dictations

OMSYSTEM 2

Dictations Support JP-LeType [= Sign
BB Display Information
Upleaded @ In Progress B Pending @ Finished @ Backup i Aushor D @, search
I - worktype | o File T [—— [T R [ ——
-- te
00000172 Pending  Completes  Nermal - P_LEAUTHER? UP_LOGO3 407DS2 COOD:2 10752 20257123 154037 2025723 1540:a1 2025723 154135 202577123 15:4251
00000182 () Uploaded  Completed  Normal JP_LEAUTHER2 JPL0002 53380G2 00:00:03 14848  2025/9/6145338  2005/8 145343 2025/ 14:53:50
Piyback | File ropany | | |
00000183 @ Upesdzs  Compistas  Nermal P_LEAUTHER? UPLOG0Y 5344DS2  COOD:2 10240 2025145348 20258145247 20258 14:53:50 |
Q0000134 (JfFinished  Completed  Normal - P LEAUTHERZ JPLODDY 53802 ODODAR 141312 20256145035 20258 145718 Z025B1AST37  2025EE 145552 202578 1501
00000172 @ Upksdzs  Compistas  Nermal P_LEAUTHER? UP_LOG0S 4044DS2  COOD:01 8704 2025712154044 2025723 15:40:48 20257123 15:41:35
00000174 (@ Uploaded  Completed  Normal JP_LEAUTHERZ JP_LO005_4047.0S2 OD:0D:05 20082  20257/23 15:40:47 202507123 15:40:53  2025/7/23 15:41:35
00000175 € Uploaded  Completed  Normal P LEAUTHERZ JPLOKS 4054DS2 000003 14848 20257IZ3 154054 202573 154055 20257723 15:41:35
00000176 ) Upoaded  Completad  Normal P_LEAUTHER? JP_LOGOT_4050DS2  0OO0:04 17408 20257123 154050 20257123 154105 20257123 15:41:35 |
v
. — e - - = v

*When you select All Task, the background of tasks that

than yourself wild.l be grayed out, and you wil/ not be a

75852009



Dictafiiles are di splvaiytdhd Gitne poeapgaegse. Page i nformation is
the bottom right of the screen in the format of current

buttons, etc. to switch pages.
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312 Settin

g display items

Di splay items cancbeckhepgf§®dsbVay I nformation] button
screen and checking the items you want to display.
Each display item is as foll ows.

Job Number This is the number assigned within
managed for each account.

St atus Di splays the progress of transcrip
nUpl oad&@de author has wuploaded th
transcription process has not sta
Nnln ProgrTfeaxnscri hasositaheednscrinp
NnPendi Mganscription work is suspe
assighreadnscri pinomiestume.
NFinishlehde: transcription work has
nBackuphis file has been backed u

Speech Recogni tDisplays the status of speech reco
NnNot ApplibdMablepplicable for spee
thisstugbhnobsgt andar d t r acnasnc rbiep tpieornf
Nl n ProgirSepssech recognition is in
status, the audio file cannot be
nCompl et®&pleech recognition is com
transcri pt i otnh ebpaeseecdh ornecogni ti on
NnFail:Sgpeech recognitioni fapt pder fld
standard transcription.

NnCancel peech recognition was int
admini stratertubnipehiifsorm standar
transcription.

Priority Priority given to the file. It is
and High.

Encryption I f the Dictation File is encrypted

Aut hor I D This is the I D of the author who r

Wor ktype | D This is the I D for managing each w

File name File name

File Length File I ength

File size File size

Dictation startbDictation start date

Dictation complDictation complete date

Di ctation updatbDate and time the Dictation was up

Transcription gTranscription starts date and ti me

Transcription flTranscription completion date and

Transcriptioni gAssigned Transaomimgti oni s

Comment Comment

Optioniteml to|Option item 1~10

*1 The attributes of otrheda hter amsacnrsicprtiipaniosnti st s group

I f thek i s asan ginredli wiodcadn,| It hbes di spl ayed to
na m.
I f the task is assigned to a group, this icon
name.
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313 Fi |l tFaamnct

i on

You filter
On |

| f

can
y fil
al |

es who

boxes a

The filter i te

di spl ayed

S e

re

ms ar e

status
unchecked,ditshaebéfmd ,taelrl

as f

has

i t ems

a

ol |

by Transcription

check

oOws.

mar k ar e

ffuinl cetsi

owni

status.

Wi

Upl oaded

Vi

fil

as

t hey

are uploaded

by

I n Progress

Di

ay

i | elg atntsatr i YpdabBrosit art ed

tra

Pending

Di

ay

il es

whose

transcripti

on

Fini shed

Di

ay

il es

t hat

have been tr

ans

Backup

Di

e
f
f
f
b

ay

acked

up f

il es

314 Dictat.

on PFuwemcatciho n

You can search

for Di

ct at

i ons

usii

ng t

he search

4] © O [El ooMsCoud X
< C m
OM SYSTEM

Account Dictations Subscription User

S p—
n

+

Workflaw Suppert

%) httpsy//odmscloud-stg.om-digitalsolutions.net/dictations

[ ey e
i } Worktypa | Fia Dictation start
m-"‘E

00000120 ) Upicumded NotAppicatie  Normal JP_LEALTHERS JPLON OM2DS2 0GODAZ  NTIE  OSIT 70042  RNIT 17045 HRNHIT T013
Q0C0OMT Y Upladed Mol Agpicatle Mol JP_LEALTHERD JPLONT ORADS? 000002 12260 Z2STTIT0026 OSDHT1R002 RN 7013 FlLeTypm?
FLeTyped
00000114y Upiciied ot Agy Normal JP_LEAUTHERD JPLODI ON1DS2 000003 12800 en G
O0000M16 () Upicxdes Mol Agpicatie  Normal JF_LEAUTHERD JPLONE DR10S? 00003 133
O0000IT1 (23 Firished Mol Appictie  Nermal JP_LEAUTHERS P_LO0T_5068. 14336 QSRAT TF2%41 20T 172354 P LeType?
Q00002 (7 Perding Mol Agpicable Mol JP_LEALTHERD JPLONZ ONDS2 000003 14336 200527 17:24.28 FleType?
0000OME ) Upiosdest  Not Appictie  Nermal JP_LEAUTHERS JPLONE MAIDS2 00003 1SIE0  DEIT 701 MDST 170035 H2HIT 70158
00000113 Gy Upiosdess Nt Appicatie  Nermal JP_LEAUTHERS JPLONTG MOBDS? 00003  1SIE0 DS 70036 DS 170040 02T 170158
O0000MS ) Upiosdess Mol Appictie  Nermal JP_LEAUTHERS JPLONE OMBOS2 00003 15160 20217 0016 ADSAF 170020 20817 170138 B LeType?
ey
00000M13 (3 Firished  Not Appicatie  Nermal JP_LEAUTHERS JPLONI PNBDS? 00003 1SATZ ZDETIT 70006 ZMDSAT 170010 0ONT ITLG8  OSAM0ITAZIS DI TATAE  PLeTye?
4 4
Do on (2 & Fle B
-
4 4

-Aut hor | and

ng

D

-Searchi S

Enter search t

file

done wi

er ms

na

and

me

th a

pr

Dictation complete
date

Transcription start

date

782009

Transcription
finish date

B3 Display Information

Transcriptionist

are t
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he
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he "

search

Search”
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targets.

button.
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You can start Transcription from the search

resul ts.

the Desktop App, onlp fskemechdirepludyasidivald!il ¢ he mext il

4] ™ O [ oomsCioud x 4+ = (] X

&« O m () https://admscloud-stg.om-digitalsolutions.net/dictations a @ h o= - O
OM SYSTEM
Dictations Support JP-LeType? [

BB Display Information

Filter: [ Ugloaded [ InProgress [ Pending [ Finished (] Backup o3 Author 1D @, search
3 o Workiype | oo File File | Dictation start Dictation complate _ | Transeription _ | Transcription
m“ il et start date foveh date
00000012 ) Uploaded  Normal JF_LEAUTHERS JP_LOD1Z_ 0031082 ODODOZ 15360 2026217 17:00:31 2026217 17.00:35 MotAgplicable
00000018 €3 Uploaded  Normal JP_LEAUTHERS JP_LODMS 0038052 00:0003 15380 20251217 17:00:38 202627 17:00:40 MotAppiicable
4 13

1of1

Deskiop Application (2

To c¢cl ear the search results, | eave t he

B8 Display Information
futer® Q Sexer
Dictation Transcription start Transcription P
I T

* Even if yout s@QMS o@ltowd, the search resul

results usingdédber mbodted

79209
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315 DictatioofFu8Bction

You can sort the display order of Dictation by display

Clicking on anOior@mawikt wi &l sortOhbyydtihlatt eist am.ceddi ng o
indicates descendd markbrdeangasdfrom gray to white when
Clicking on an item that has sorting enabled will switc
If there is a file with a High Priority, it wildl al ways

Transcriptionist).

The display items that can be sorted are as foll ows:
nJob Number

nSt at*u3s, * 4

NEncryption

nAut hor I D

nWor ktype | D

nFl e Name

nFile Length

nFile Size

nDictation start date

nDictation complete date

nDictation upload dat e

NnTranscriptionrn3stdndt dat e

NnTranscription*3f,inidsh dat e

NnTranscriptli,ona st
*AIWhen sorting by Transcriptionist, files with Priori
*21 f a Transcriptionist Group is assigned instead of
transcriptionist responsible wild.l only be determined
that point, thesolritsetd wialsle do eo nr et hde tnreawmlsyc raispstiigonnei st . T

cause the order toddappeari sc hexrpeecd ed behavior and by
*3When sortStmg usgnscri ption sitamgs$cmdiaptei, omrend date, t
change becausechbhepgwabepending on when transcription

*A4When " Transcribe the neXt9fi2l Contsi ero@amisedCheckout of Tr

Task,shre playback order may be does not match your expectat,]

ot her than Transcriptionist, Status, Transcription start da

Chapttep
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3.2CI ient ApplicathenafidranScri ps.i oni st

Before starting a daudthatrisorrmmwocrrkifgltomoisit st n O ¢ ak i Apfph e
for ODMS Ciloohdi pnPCs. For details on how to inské@al/l and
ODMS Cloud Desktop APP

JODMS Cloud Desktop App (Author)
JODMS Cloud Deskrnamps Ampippt(i oni st

321 ODMS Cl oud Desktop App (Author)
When you |l og in to ODMS Cloud for the first time with t

aut hor, a message wil/l di splay prompting you to instal/l
to install the Desktop App.
Desktop App starts automatically when your Wi€Cemstiatrt s an
startshe |l ogfors®@bed&8nCl oud wi | | be displayed, l og i n wi
e-mai | address) and password.

Check Istda@itms.

o Windows PC
Pl ease check the -thisg&kttrhg. ORMGhCI|I oud icon to display t

Settings...

Legal Notices

Version

Exit

10:37

o =z ) A 2024/10/21

&

I f you are signed in at this time, the nanef oyfou haer es ingon

| oggecliitchke "Si gn"liiml open the | ogin sthebMSaGdoudg into

o Mac xPC
When the Desktop App idiscti agigews ulocahv eanSell DB i s connected v
thdi ct afiiloen the &évVvicautomatically downl oad to the PC a
Cloud.

812009



322 ODMS Cl oud DesktTompnAgpi@)Yioni st

Same procedure as the Author for installation and | oggi

and an assigned Audi comatuphoaadstae cloud, the Desktop Ar
and di splay a message that a nlavantscsgk el eonb esd htolge enat e d.

ODMS Cloud with a web thrawsenihteindpstespbobafding file

Chaptterp
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3.3Auto Routing Rul e

Thei ct afiiloen r ecor daudt hboyr tihse aut essnagbhedttthggnsacri ptioni st

according to the set routing rules badielde.onThihe Ahlamtoer

expl ai ns sreautiinnggs .

Various settings related to routing ar e f(yatafdonrimme ds twiatthoil

are al |l ocwoendf itgous et t hags

JConfiguring routing rules

JAut omatic Routing

331 Configuring routing rules

Toroetdi ct atefofnisciietntilsy,i mpor ttamptr otpoerhasveet t i ng&Sotheadvance

expl anatioan stelhe i ngs, pl e<2s@®@oméfi gnVotrdk fi>+.ow

Settings are displayed in a | i stordealnedtiipoens sei efgoirs ttrhaet i on,

settings

4 @ O &l oomsCiouwd x | + = o X
& O M 5 https://odmscloud-stg.om-digitalsolutions.net/workflow a A % o ¥ fb
Account Dictations Subscription User m Support P_LeAdmind
Workflow
(& Add Routing Rule [ Tempiste Seting | | [3 Worktype 1D Setting | | 2% Transcriptionist Group Setting

JP_LEAUTHERZ Enabled JP-LeType?
JP-LeTypes

832009



332 Aut omaRowti.ng

Based on the rules that combine Author I D and Worktype

assign the transcridptti afiileeorrk cofr diide hboyr tttoa n her i pti oni s

Author | D is a uni qawet Hdr send fiosr uesaecch t o i dDeincttiaffiyl @d e f
with this I D wildl be aut bmaatnisccarlilpyt icacl nlicoscthitregd ttoo t he r ul
you want atdadi ¢ édternali |l ed rules for each work contlebht, you

(optional) as a distribution condition.

By combining the el ements created in advance, you can ¢c¢
Aut hor [Worktype|Option | |Templ alTranscri ptrioni st
Transcri rioompi st
D - - B D
n - - n n
n n - - n
n n - n n
n n n - n
n n n n n
1. Settlhéawtyhor I D as the allocati onTeanpn @gitteion and do no
2. Setthéalwtyhor I D as the allocation condition and use T
3. Stetial |l ocation conditions using a combination of Auth

use Templ at e.
4. Stehhel l ocation conditions using a combination of Auth

Templ at e

*Option Item is |inked to Worktype | D and (iNso.nbot Ndi.réect
Note 1) In rules Wwberse Wotkstgpected, files with Worktyp
routed.

Note 2) Only one each Author | D, Worktype I D, and Templ
Note 3) Option Item is |inked to Worktype | D.

Note 4) Muansg @idiepatnindoahnhstcr i pgrioopisstan be selected for on

Chaptterp
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3.4Up| odd ctatien Fil

Thei ct afiiloen cr eattelddi cdiang onordetvhecesmart gho@RPMAap@l oud for

Mobil e Meoegpdshe uploaded to ODMS Cloudtramd ca s pfitajro etdhsetrmo  t |

to be transcribleds i oheaxpptleaipnisaandgy t he dictation files

JFile Upl oad kftroppnmi Albphor)
JFile Upl oeedkftroppnif e pber than Author)

JChecking file upload status
JEditcbati dlmmei | e

IDel etiectbati on Fil e

341 Fil e Upl oallesfkrtoonp (AMupt hor )
I f the | otghBedlOt o Apapt her

When diact ati on( edegvdi9cd0) i s connected via USB tan a PC whe
aut hoorl | is Ilogged into tdiethddlkdanowi IAlpphe tthgl oaded wunder

conditions.

Aut horfl DfAut horonl D hUpl oadi otfat ieen F|Ot her s

|l ogin use|di ct atédwinc ¢

- Def ault va|lExecutetafiileen upl/Aut omatichalnigypdevi c

(DS91) Aut hor I D to the L

Aut hor I D

Aut homalt2 hes Execui et atiiloen uplj1 f there is an upd
| D/ Option I tem, tr

di ¢t ata winc e

Aut hordoleB not match Do not uDplcoaad i ofNo acti on

Notl Fil esaviheaestn set to " Pemmdihreg'r extoatdies wi | | not be downl oac
to use the Device Configuration Program pbeaseaefigliee tbethecd

user s manual .

Notel2: you set the audio file to edityduwckerdn bty perefranmnagp é rha

using<6h&6.5 Downl oad Pwprnt hearsmore, you cannot perform operatio

such as adding index marks, in the subsequent workfl ows

8852009



342 Fil e Upl oallesfkrtoonp (Aptpher than.Aut hor)

f the Desktop Aprpardsoaqriinpotruboarsissitgne dNomeaol e 0

When a user Twanbkct hp ol efiNosder ol e c ondiecttast iaon( ed.egvd c2S

9
f

100) via USB to a PC | ogged dirtt @ fitilloen vDielslk t b WAmplIpgad écke

ol l owing conditions.

Aut hor I D of the Di|Upload of Dictat|{Others

Default Value (DS91|Execute DictatioNo action

Registered in ODMS Execute Dictatio No action

Not Registered in O/ Do not upload Di|No action

343 Checking file upload status

You can check t he updtiocatda fsitcant te ©O@DMBEhE€l oud from your we

@ O Bl obMsCloud x  + = ] X
< (] [ https://edmscloud-stg.om-digitalsolutions.net/dictations =} A < = ‘1 .’%
OM SYSTEM -
Dictations Suppart P I

& ospiay reamatar

@ Finanec B Backs
weriaya s s e n
o = a
Mol P LOMO 0M2DS? 00ODEZ  TNTTE  BWISRMT 0L 203!

B LEAMER

00017 Q) Uposled  Netfoplitie Mol B LEAmER
00001 Q) Uplaed  NotAgplicie  Mormal FUEAMER L0 00NDSZ 000003  12M0  ZSATTOLN ST A0 MESHITT016
000CONME  Q Uposled  Notfoplistie Mol B LEAmER

coont P LEAmER
oooo0nt; P LEAERY

ccons FEAMER
0000001E () Usomled  NetApplicsie Mol P LEATERY
000015 @ Uplosed NetApplibe Mol P LEAMERY
00000013 Frisned  NetAopicste  Nomal FLEATERY

1. Only files that-i mautsebrtheAlLbbbhgedl D will be displayed
2. The Web Browser screen does not w«pdtahker oawstead mautpidaa lel y
but ttomefresh the screen.

3. Upl@ odi ctations can be displayed on one screen. I f t
can switch pagadvasbtuatgt othheabt tbam ri ght

4 .

You can also use the filter function and s93.t1 .f3uncti

Filtemct) on
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344 Edit Dictation File Name
You can rendamé affihleen | i stiDd citreottd iess ui t your needs on
dictation files within your workfl ow.
Move the mouse over the fil eclyiqokiwentPrtom errganyd me wannd dhve |
that appears, enter the new file name in the "File
File Property x
General
File Name AU_L0004_3545.052 ] [m
Raw File Name  Al_| .D52.zp
Filesize 17408
File Length  00:00:04
Diciation startdate  2024/5/16 12:36:45
Dictation complete date  2024/5/16 12:36:53
Encryption
Priority  Normal
Author I AU_LEAUTHER2
Worktype ID
Optionitem10
Comment
Job
Job Number 00000001
Status  Uploaded
Dictation upload date  2024/5/16 12:37:11
Transcriptionist
Transcripd tart date
Transcription finish date
X Close
*This operation allows you to change the File Name
saved with the Backup operation (Section 2.10) wil

872009
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345 Del

ebDect at

0r

F

You

Chec

SCre

can

del

k the

en

You

et e

e s

can

you

s el

O B ooMs Cloud

< C @

OMSYSTEM

Dictations

Filter. & Uploaded & In Frogress.

00000172

00000173

00000174

00000175

00000178

00000177

00000178

Fending

© Uploaded
© Uplosded
© Uploaded
© Upioated
© Uploaded

© Upiozses

Support

Completed

Completed

Completed

Completed

Completed

Complted

Completed

b

Finished [ Backup

s ® r;(’ :

Normal

Normal

Normal -

Normal

Normal

Normal -

Normal

JP_LEAUTHERZ

JP_LEAUTHERZ

JP_LEAUTHER2

JP_LEAUTHERZ

JP_LEAUTHER2

JP_LEAUTHERZ

JP_LEAUTHER2

es

3] https://edmscloud-stg.om-digitalsolutions.net/dictations

JP_LO003_4037.082

JP_LO04_4044.052

JP_LOD0S_4047.052

JP_LO0G_4054.052

JP_LOOT_4050.052

JP_LO0E_4107.052

JP_LODOB_4111.D52

t hat

ect

00:00:02

00:00:01

00:00:05

00:00:03
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3.5New Task Noti.ficati on

When aun hor wupldoadafidorn h®DMS Cl oudanatti pt iaesi gthbdei as
transcriptnonhhsetrouting r ullhe!8DMS eClnooud fé aecdllrliaensscr i pti on

work as a ATasko.

INewa3RNotification

351 New Task Noti.fication
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3.6Checkomitctatio(nSeFIiécet Dictation file
Pl ayba.ck)
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JDesktop App

UCancel Checkout
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[ITf the "Speech Recognitiofp" status is "

o5 - DS2_QP_1127.052 - O %

File Edit View Dictation Voice Information
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[Good evening. Some ancient cultures used to believe that if you angered the gods, they would punish you by making ~
the sky fall on your head. Today our scientists are worrying about just the opposite problem. They are worried that
our sky is disappearing. Of course, they don't mean that one day we will look up at the sky and it will be gone. What
they are telling us is that certain widely used chemicals are creating a whole and an important part of.

The ozone layer. We now go to Ann Price, reporting live from the Fifth National Environmental Conference at the
College of Pennsylvania.

With me is Professor Strunk, an expert on the ozone layer. Professor Strunk, can you explain what the ozone layer
is? Well, basically, the ozone layer is an invisible layer of gas that exists in the upper atmosphere. Mow, it functions to
absorb and block the sun's 's harmful ultraviolet rays so the ozone layer is like giant giant pair of sunglasses yes like
sunglasses or better yet it is like natural natural sun tan lotion that protects the earth from the harmful effects of the
sun 's ultraviolet rays now without its protection life as we know it would not be able to exist and how is the hole being
created in the ozone layer well it's not exactly a hole it's it's rather a thinning of the ozone layer that is being caused
by the chemical reaction of the chlorine in a group of chemicals known as chlorofluorocarbons so what is the direct
effect this hole is having on all of us the most direct effect that we have noticed is an increase in skin cancer since
the ozone layer is thinner more ultraviolet rays are getting through to the atmosphere so when a person is out in the
sun he's exposed to much higher levels of ultraviolet rays than thirty years ago these ultraviolet rays are what cause
skin cancer good evening karl marx once said that capitalism would produce the rope with which it would hang itself
even though recent history has proven him wrong if we look at the trash problem in the united states today we can
see that he was at least partly right our society is constantly producing new products to make our lives easier but our
comfortable materialistic lifestyle has a big side effect it creates a lot of trash in fact it has been creating so much
trash that many experts fear that unless we do something about it soon we might end up buried mountain a mountain
of our own trash reporting live from the philadelphia municipal landfill is our correspondent charles doe here standing
am standing atop a mountain of human trash with professor james an expert environment. the environment
professor james can you tell us where this trash problem comes from fundamentally the problem we are facing is a
cultural one united states is that country that is obsessed with time and everything that saves time is perceived As v
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3.7Di ctation. St atus

Th®ODMS Cloud manages the progress of transcription work
Additionally, the status of speech recognition iTshidsi spl
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JDetails of Speech Recognition Status
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Pending
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() Finished
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372 Det ai | Spedch RecogSrtiattiucsn

There are five types of Speech Recognition status manag

Not AppliThéleile is not eligible for speech recognitio
transcription.

In ProgirTehses fil e is currently undergoing speech recogni .l
cannot be played while in this status.

Compl et®&geech recognition is complete. Please proofread
recognition.

Fai l:S¢peech recognition failed. Speech recognition proce
perform regular transcription.

Cancel &8pdeech recognition was interrupted by the adminis
transcription.
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3.8Manua| Routing

Rat her than using preset routing rtnhescryowhiocoabisltilanuall

responsi blterdmgscrihpti on. This chapter describes manual

Manual Routing

381 Manual Routing

I n cases wtreame ctrh eitsi oanbissetnt or the workl oad is unbal anc
temporarily change the péasentihe wbhbakgtbebweenpgtvhehi at
the accoManual routing can only be performed by the adn
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 ©O [EJ opmsdioud x  + - m] X
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OM SYSTEM 1
Dictations Support JP-LeAutherd [
BB Display Information
Filter: @ Uploaded [ In Progress [ Pending [ Finished [ Backup File Name: Author ID @, searcn
Speech . . Worktype: File L ictation start Dictation complete _ | Dictation upload Transcrip)
EMM et = = date date date
00000020 @) Uplosded  NotAppicasle  Normal - JP_LEAUTHER3 JP_L0020_0042052  Q0:00:02 76 2028217 170042 20257217 17:00:45 202502117 17:01:28
00000017 &) Uploaded Mot Appicable  Normal - JP_LEAUTHER3 JP_LODI7_00200S2  O0:00:02 12288 202502117 170020 20267217 17:00:20 202512117 17:01:28
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3.9Fhistmanscription and. notificati on

Onceheaatnscription is complete, you can seaudt haorc obnypl et i «
changing the t asckhaspttheucsr.i bfehs sot her functions that are

transcription.

JFinicsdrdiption

JContinGbeskout of Transcription Tasks

JCancel Transcription Tasks

JSuspending Transcription

391 FiniBrhamsi pt.i on
When you dowlicoadiilaen and prearnfsocrrmm pti on using ctlhechkBeskt op

"X" button and a " Chuamgwi ISIt adupseam.op

[I1'f the ASpeech Recogniti «Codnpd tedltewdls i s ot her than @

G "

> » 00:05 1))['.’%%(('))/@&# -«
At this time, you can complete the transcription by cli
Dictations screen, the status will change from Aln Prog

notified that the transcription has been compl eted.

Change Status *

@  Markthe job as

[] Transcribe the nextfile

Cancel
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[I'f the ASpeech Recognitiond status is ACompl etedod]

o5 - DS2_QP_1127.052 - O

File Edit View Dictation Voice Information
T RS0 M@ P «aewr ©F &S
Avial - 1 -B 1 U %% == H

[Good evening. Some ancient cultures used to believe that if you angered the gods, they would punish you by making ~
the sky fall on your head. Today our scientists are worrying about just the opposite problem. They are worried that
our sky is disappearing. Of course, they don't mean that one day we will look up at the sky and it will be gone. What
they are telling us is that certain widely used chemicals are creating a whole and an important part of.

The ozone layer. We now go to Ann Price, reporting live from the Fifth National Environmental Conference at the
College of Pennsylvania.

With me is Professor Strunk, an expert on the ozone layer. Professor Strunk, can you explain what the ozone layer
is? Well, basically, the ozone layer is an invisible layer of gas that exists in the upper atmosphere. Now, it functions to
absorb and block the sun's 's harmful ultraviolet rays so the ozone layer is like giant giant pair of sunglasses yes like
sunglasses or better yet it is like natural natural sun tan lotion that protects the earth from the harmful effects of the
sun 's ultraviolet rays now without its protection life as we know it would not be able to exist and how is the hole being
created in the ozone layer well it's not exactly a hole it's it's rather a thinning of the ozone layer that is being caused
by the chemical reaction of the chlorine in a group of chemicals known as chlorofluorocarbons so what is the direct
effect this hole is having on all of us the most direct effect that we have noticed is an increase in skin cancer since
the ozone layer is thinner more ultraviolet rays are getting through to the atmosphere so when a person is out in the
sun he's exposed to much higher levels of ultraviolet rays than thirty years ago these ultraviolet rays are what cause
skin cancer good evening karl marx once said that capitalism would produce the rope with which it would hang itself
even though recent history has proven him wrong if we look at the trash problem in the united states today we can
see that he was at least partly right our society is constantly producing new products to make our lives easier but our
comfortable materialistic lifestyle has a big side effect it creates a lot of trash in fact it has been creating so much
trash that many experts fear that unless we do something about it soon we might end up buried mountain a mountain
of our own trash reporting live from the philadelphia municipal landfill is our correspondent charles doe here standing
am standing atop a mountain of human trash with professor james an expert environment. the environment
professor james can you tell us where this trash problem comes from fundamentally the problem we are facing is a
cultural one united states is that country that is obsessed with time and everything that saves time is perceived As v

You can complete the transcription by

Change Status X

Gw  Markthe job as

[] Transcribe the nextfile

Cancel

c |

c ki

n the Text Correction Window, you can specify

"Not Export", the text wildl not be output
Finished x
Export Format

Mot Export

REW | Shift+Tab | FF | Tab | OK/MENU| Enter | + | Up | - | Down

Finished x

Export Format

Mot Export -
Rich Text(*.rif)

Plain Text(* t)

MS Waord(*.doc)

MS Word(*.docx)

982009

t

(0]

a

t
f

ng

he

the [Fin

format

e .

n



You can set the file format to be output when the transcripti
as foll ows:
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NRich txttf

nMS Wor*d. doc

NnMS Wor*d. doc x

*For doc and docx, this is only available when Microsoft
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394 Suspending Transcription

You can temporarily suspend work during transcription,
on anot helrhedayscription cant édmap crusmpddinydcekdheg|[ Pendi ng] but
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@ Markthe job as
[] Transcribe the nextfile
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395 Changing Status from Finished to Pending

Once transcription is compbhedr maadk @aBitrmiskheadhadarmalse changed b
Pending. When you hover your mouse over a task that has a Fin
becomes active. You can press this button to change the task'
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3.10Add l ndex. Mar k
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fﬂ Do you want Lipload the dictation file 7

[ Upload ] Cancel
Chaptterp
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3.11Dictation File with Author | D as de

I f you cdiecatae iaondi @¢n att h @ nb edfeovriecceset ti ng the Author | D tt
Aut hor | O hs®eDtMSi nCl odidct afiiloen wi th no Author I D (w/ defaul
upl oadddh &DMS Cl oud. This chaptmanagpdttaaafiilsoamoWwWouod a val.
Aut hor | D

JConfiguring Workflow Manually

JFi uel oad conditions and Author I D setting timing

3111 Configuring Workfl.ow Manually

It hebMS Cl oud, the Workflow functiassilpasdéditonathen Aut |
therefbrehe Altalsora IdBf a(Detviwel uNeange: DS9100), it will no
rul es adidcttehfeiloen wskt bred on twhehbGldeasd i nati on. However, f
l ogin information omwhthdéedr Deskteadp tAep di c,t aitti oman obd he CI
determined t thetl otnlgessh #iohecount .( cloimptamiylgedcats & €fiilten can be
confirmedabygotthe admibBiiestmatonad mr ni s tcrhaestcokrsvihidsee Aut hor
I D is the device name.ofl ft hyady dlwegpweé | 1 i he e d s 5 btghmeatmou aal | vy

transcriptiFomi set<23 .18 Mamrwal .ROAUtsiongss Buchsastriddsi sno

i nformation aabbaot whe recordet atnlse rfiiplte onsac« oanpl et i on nc

not be semut hortth&@hecr i pntuisotninsott audtyh @ eghres onoaultlsyi de of t he

ODMS Cl oud .Aysbemsince the correct Author I D is not set
recor auitntgor wi | | be treated as unknown.

311.2 Fil e wupload conditions and Author I D sett
I f dihet adéwince's Author | D is the device name (default
ODMS Cloud side will beevietbtecsedowheaot etlevia USB for t

refexk3tdEille Upload from Deskftop tApe ¢ Amudihtoirons for upl

the conditions for reflecting settings on the ODMS Cl ou

10209



3.12Workf|ow using background speech re

By subscribing to the Speech Recognition License, you ¢
incorporates background speech recognition. When a dict
to ODMS Cloud, speech recognition is pedédbamied saveteab
with the audio data. The Transcriptionist in charge of
checks whether there are any errors in tHeetra«ltevcvartatpa

of the text are highéiwhtkedt he acdioodaal!l owing for effi

*Background speech ir®aobgpobssbohbhle for dictations | onger than 1

of the recording exceeds 1 hour, please perform a manual tran

JSpeech Recogni$s$ion License

JWorkflow for Speech Recognition

JStatus for Speech Recogni tion

JText Correction Window

JTaiunction

3121 Speech Recodnicteirssne

To use Speech recognihtaivendeyocpreedd trecloiganens ®.n

For detailed information abogf.Pitenseasesplease refer t
For ordering |licens€2.5p0Oeadse kiecenseo>
For allocating | i cen<s2es?, Apslseiagsne .Lriecfeenrs etso>

3122 Wor kfl owSgewech Recognition

Settings for using backgr onursd esprefeicqhumred ofgonri téa ammh routing rul

a routing rule, make sure the following checkbox is checked (

Add Routing Rule x

Author ID — Select Author ID — ~

Worktype ID

— Select Worklype ID ~
(Qpfional

Speech
Recognition
Transcriptionist
Selected Transcriptionist = Transcriptionist List -
JP-LeType?
JP-LeTypes

test G

- -

Template

P, ~ Select Template - v
(Optiondl)
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You can check

t hep darcdékoa gruintdi o n

setting status on the

4] @ M [ obMsCloud
< C w 3 hty

X

+

//odmscloud-stg.om-digitalsolutions.net/workflow

Account Dictations Subscription User Workflow Support
£3 Add Routing Ruie
oo e
J°_LEAUTHERI

(3 Tompiate

3
IPLaTipez

Satting

Transcripaonit Tampiata

73 woridype 10 Satieg

(m} X

2

i Set

3123 StatusSpeech

Recognition

Wh e n

t he
t he

you
Upl oaded" ,
i f the

mo v e mo u

[ St at us] i "
the fil

compl et e

S

check out e

process i s.

S e

[ Pl ayback]

because

over

t

a

button

Upl oaded" ,

he

file displayed on the Di

becomes active and

y o
i fs t'hlen [ Brpegrcéds KR'e,c oygmu td

speech recognition proce

@ M B oomsCloud x  + - o X
~ O @ (%) htips//odmscloud-stg.om-digitalsclutions.net/dictations (SRR [ g ',i
OM SYSTEM 1
Dictations Support JP-LeType7 [+
B8 Display Informatien
Fiter: {9 Uploaded [ In Frogress [ Fending [ Finished [ Backup Fi Author 1D @, search
o Workiype File Fil 0 it Dictation complete load Transcii
Aottt M---
voooooze| @ unleased | botapiicsbie  Normal - JP_LEAUTHERS JPL020 0042052 000002 1776 2025217170042 20250217 20252117 17:01:36
00000017| & Uploaded | fiot Applicable  ormal - JP_LEAUTHERE JP_LOO17_0028.0S2 000002 12288 20067217 17:00:28 202512117 17:0020 202512117 17:01:38
00000014| (*) InProgress | botAppiicabie  Normal - JP_LEAUTHERS JP_LO014_0011.DSZ 000043 12800 2025217170011 202502017 17:00:14 2025217 17:00:36 2025054
00000016| @ Uploased | botapiicsbie  Normal - JP_LEAUTHERS JPLO0IE 0021.0S2  0000:03 13312 20287217 17:00:21 202502117 17:0026 20252117 17:01:36
00000011 | (2 Finished ot Applicable  Normal - JP_LEAUTHERS JP_LOOMI_S055D52 000003 14338 20252117 16:50:58 202502017 170000 2025217 17:01:36 202512/
00000012 () Panding ot Applicable  ormal - JP_LEAUTHERS JP_LO0T2 0001 DS2 000003 14338  2025/2M717:00:01 20250217 17:00:05  20252MT 17:01:38 202512/
00000018| @ Uploaded | botAppiicable  Normal - JP_LEAUTHERS JP_LO01E_0031DS2 00043 15360 20252117 17.00:31 202602017 17:00:35 2025217 17:00:36
00000018{ @ Uploaded ) fiot Applicsble  Jormal - JP_LEAUTHERS JP_L0010_00360S2 000003 15360 20252117 1700:36  2026/2/17 17:00:40 2025217 17:00:38
v
— >
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Not:e When encrypting a dictation file, an error will occur if

password on the ODMS Cloud side do not match.

3124 Text Correction Wi ndow

When you check out a file, the Text Correction Window wil!/ be

background speech recognition wild.l be automatically | oaded or
a file, the word correspontdiionng wiol It hbee phiagyhblaicgch tpeods,i al | owi ng

efficiently.

o5l - DS2_QP_1127.D52 - ] X

File Edit View Dictation Moice Information
i H=s0 @ o« Ok &

e [P . D

our sky is disappearing. Of course, they don't mean that one day we will look up at the sky and it will be gone. What  ~
they are telling us is that certain widely used chemicals are creating a whole and an important part of.

The ozone layer. We now go to Ann Price, reporting live from the Fifth National Environmental Conference at the
College of Pennsylvania.

With me is Professor Strunk, an expert on the ozone layer. Professor Strunk, can you explain what the ozone layer
is? Well, basically, the ozone layer is an invisible layer of gas that exists in the upper atmosphere. Mow, it functions to
absorb and block the sun's 's harmful ultraviolet rays so the ozone layer is like giant giant pair of sunglasses yes like
sunglasses or better yet it is like natural natural sun tan lotion that protects the earth from the harmful effects of the
sun 's ultraviolet rays now without its protection life as we know it would not be able to exist and how is the hole being
created in the ozone layer well it's not exactly a hole it's it's rather a thinning of the ozone layer that is being caused
by the chemical reaction of the chlorine in a group of chemicals known as chlorofluorocarbons so what is the direct
effect this hole is having on all of us the most direct effect that we have noticed is an increase in skin cancer since
the ozone layer is thinner more ultraviolet rays are getting through to the atmosphere so when a person is out in the
sun he's exposed to much higher levels of ultraviolet rays than thirty years ago these ultraviolet rays are what cause
skin cancer good evening karl marx once said that capitalism would produce the rope with which it would hang itself
even though recent history has proven him wrong if we look at the trash problem in the united states today we can
see that he was at least partly right our society is constantly producing new products to make our lives easier but our
comfortable materialistic lifestyle has a big side effect it creates a lot of trash in fact it has been creating so much
trash that many experts fear that unless we do something about it soon we might end up buried mountain a mountain
of our own trash reporting live from the philadelphia municipal landfill is our correspondent charles doe here standing
am standing atop 2 mountain of human trash with professor james an expert environment. the environment
professor James can you tell us where this trash problem comes from fundamentally the problem we are facing is a
cultural one united states is that country that is obsessed with time and everything that saves time is perceived As
good as a result we have created a society in which almost everything is disposable we have disposable paper
plates disposable diapers and i've even heard of disposable underwear and though these products save our society  «

Playing

You can set the file format to be output when the transcrig
are as foll ows:

NPl ain Texxt

NRich txttf

NnMS Wor*d. doc

NnMS Wor*d. doc x

*For doc and docx, this is only available when Microsoft

For detailed i mértr nCotrirent ionp |Viansde wree f Expltamati on of the S

(Speech Recognition Wor kfl ow

3125 TagFuncti on

I n the ODMS Cloud speech recognition workflow, by writd.i

templ ate fiilr. tofetméaed various information embedded in t

written to a specified position.
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For more information on the aut omat<d6c. 1t0a gA uctoonmwaetrisci otna of u

conversion function in speech recognition workfl ow>

Ch aptterp
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4 License Management

To utsle®DMS Cl oudvj hyew t o pur chsasteo lbieceunsseed by your

aut hor/ transcirTihptsi sryisstem al | ows ysfur otno trheeq udeesatl elri cyeonus ep
t he ODMS fClomdand manage the | icenseCs nmnesuwdrdalbsya dotliieo s a
the | icenseanwildedd dbreacduvetlsyi de of t hes POM&PmEIchwaded | i cense
stored in the |icensecinvewriromy, isuthbtplusetbaby the, | icer
and they are stored as unused i nyethtdooay.y eTahre alfiitcegh saes spi &

t manaut h/iorranscri ptioni st
The following functions are avail abl e.

J4.1 Type of Licenses

J4.2 License information display screen

J4.3 License Management per User

—
o
=]

NexG@hapter
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4.1Type of Li.censes

The |Iicense types are as foll ows:

lOne Year License

JReusabilceenses

ITial License

411 One Year Li cense

A Onfear License is a new Hdaleenrseand saudcdled yt @ htehe cust on
I nventory. The expiration date is seti on®ei gread adadhtdelre t h

ortranscriptionist

Bel ow are theypéesfere®he Year License.
NSpeech Recogmintei yrear :
nln addition to the standard workfl ow, you can al so

NnThe Speech Recognition License is only available to

NStandarOhe year:

NnThis |icense allows you to use the standard dictati

412 Reusabliecenses

A Reusabl ei diaelnisekense that wasnawtnhctera/as s ir ¢ pbeultoanso s t

unassignethehénhwansel onger foelkeadsdeFr omet pddWwn menu when

assigning a |license, it is displayed as YYYY/ MM/ DD, and
initial user assi gnmeonrti giesw adii rsaptliaoyre dd atTeheof t he | i cense
it snassi gmeodn a lufsesrhi cense i s stirlelaswalgind,i ty cusesad n

Bel ow are theypdesfefeneéusable | icenses.

NnSpeech RecogrwivtyYivyéa mm/ DD
NA speech recognition |Iicense that has been assigned

date has already been set.

nStandaryd?r YY/ MM/ DD:
NA regular | icense that has been assigned to a user

already been set.

108009



413 Tri al License

For customers who r egi stthe&DMSh Cicocuodu nfto rwitthiee fODMS Gli aned
wi provide 100 trial licenses with a validityTpéenalod of
l'icensédaveladviai | fabheti ons OIf o ODMSBse ar 1l i AleInster cahses,

includi nghthtaoseebeemsed for evalwuation will autoomtiball
initial registration date.

*Trial licenses are not eligible4f3r1 aAdtoonaAs i arld | Premadti
Pl ease manually allocate a standard |Iicense or a voice
Chaptterp
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4.2Li cense information .di splay screen

Open tShuebsiicr iopttiadont o checkybhlei scarmaesfiof mati on i s separ
i nto Lirceedmsteed aned eJtactreadgest at us.
You can check the information for each of the "Standard

Speech Recognition Upgrade" License, and "Trial" Licen

JLi ceMaeagemiemttor mati on

ISt or adpemmagemiemt or mati on

Jwarning notification for storage usage capacity

9 © DO & opMsCioud x  + - o X
< G m 1 https//odmscloud-stg.om-digitalsolutions.net/license a oA foom o -
OM SYSTEM a
Account Dictations Subscription User Workflow Support JP_LeAdmind [+
JP-Legald
[} Order License | | D Order History | | @ Activate License Key
License Inventory 5 5 5 100
Humber of unused 5 5 - 100

licenses

Humber of licenses 0 0 - 0
available for reuse

Humber of licenses 0 o - 0
allocated

Humber of licenses 0 0 - 0
expiring within 14 days

Shortage 0 0 - 0
Total number of licenses 0 ] 0
on order
Storage Available 0.000GB
Storage Used 0.000GB

Storage Unavailable (Exceeded ~
Amount) ~ -

421 Li cenManagemelnif or mati on

The details of what is displayed in the License Managen
Label Description
License inventory The total number of iasvhadwnm.b |l Tehilsi ciem
tot al numbemberf 6f unus &d ahNducnibnesre s
|l icenses avail &bl e for reuse
Number of unused | |Displays the number of unused | icen

date set

Number of | icenses|Displays the number of reusable |ig
reuse assigned to users.

Number of | icenses|Displays the number of | icenses ass§s
Number of | icenses|Displays the number of | icenses ass§s
within 14 days within 14 days.
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Shortage Di splays shortage of |l i cense
days against the valid I|Iicen
stock. Valid |licensasramai Ini
period of 15 days or more. T
to the standard | icenses as
|l icenses given to the accouni

registrati on.

Tot al number of Il i (Di splays the number of | icensedearleq

order

422 St or aMda&nagemelntf or mati on

The details of whatthei sStdirssaplepegmalnti ni nf or mati on are as f

Label Description
Storage availabl e Di splaying avail able storage size
Nn5GB available for each |license wit
NnStorage is managed in total within
individual wuser basis.
NnStorage upper | imit is the total a
Storage used Di spdtahye st orage size currently in
St orage Unavailabl{nlf the available capacity is not ¢
Amount) di spl ayed.
nlf you exceed the available capaci
warning, you wil | Inooatd chteadailod ne® DXMS u p
Cloud. At ttthet ctwirrhbd ,ebe disetdayed i

423 Warning notification for storage usage cap

I f your storage capacity exceeds 80% of the avail abl e ¢
be sent to you. See Section 8.3.17 for details.

I f you receive a warning emdidt afcitomhder hdel bééengttaesc
and is in FinTh®@WdWMSsChbus. al so provi des duwtt@ridltoenc. dRd e t
Section 2.10.3 for details.

I't is also possible to increase the usage capacity | i mi

each account is the number of I|icenses in use (includin

by 5GB, so this can be achievedebytal evxcating usessd Af

|l icense assigned to that wuser will be stocked as a reus
be changed)

Chaptterp
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A3 License Management per User

Th®ODMS Cloud incorporates measures to prevent |l icense ¢

screen, you can see whetthhekri ctehnesreendxsmiead irad tsekl yo f

JAut o ASgingn i on

JLicessatus display

JLicemrsepiration warning

9 © DO & opMsCioud x |+ = o x
< C @ ) https//odmscloud-stg.om-digitalsolutions.net/user a oA foom o -
OM SYSTEM

Account Dictations Subseription User Workflow Support P LaAdmind

" PE—

P, " NORMAL u

SPEECH RECOGNMICN

TRAL

431 Auto Asfugnotion
By enabling the Auto Assignhhéusygsiomtvohefiachltd YuUNSepri t c h

a new |licenserwigématmese expires. By having sufficient |
rest assuredwph&tvenwd unintentional |l icense expiration.
are unused olrrictesaslelse | i censes withpled addyosmad mamoir agof

I f Auto Assign is disabl ednantuhag ayd mirm < threatlameemwsset as si ¢
operation himself/ herself. Pl ease note that wusers whose

in to ODMS Cloud but wildl no | onger be able to use any

wor kfl ows, such as file upIoadl'ription.
- an

2024/8720

2024/0011 223
202411022 385
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To edit User settings, move the mouse oligchket HeEdu ste rUsyead

button.

*I't is strongly recommemdetot Asd&eeptpi e@nhaeb | e d .

Aut o Assign is only available when there is stock of t
Tri al |l icenses are not eligiblePlfmasaumamuadlilcy adll loxaati e
standard |icense or a voice recognition |icense.

432 License status displ ay

For users who have been asfisliigcneends ea wasddlii ghned idec sps ey ed i n

column, the expiration ddRemavidiln g ebhatdes phayeaedmber of da
remaining wil/| ikRe Ma ismpil mgoe®ern inod
For users who have not been assigned a valid |Iicense, fi

in the Status column. A hyphen is displayed on the Expi

433 License expiration warning

I f the | icense expirati ofRedmatieniinsgawiidiRbemai & 4 n da@awislrli ohkde
di spl ayedAi nt hi s ti me, if the Auto Assign function is e
black |l etters in the Status col umn. | f At @ tvAiultlo Me si gn
di spl ayedi nn nt he St atYws fciasml €¢d.heck i f you have sufficient
automatic |icense renewal by checking the Subscription
zero.

Chaptterp
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5 User Management

You can check the registration status and |icense statu

J5. 1sdrnformation display screen

J5.2 Setting wer refddrtmatgi ain

J5.3 Assign., iltneassssei gn L
5.4 Delsesre U

5.5 Usegistrvati €8V e
Top

NexG@hapter
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5.1User i

nf ormation display screen
You can check the registration status and | icense
4 © O &l oomsdoud x  + - o X
< G 0] (% https//odmscloud-stg.om-digitalsolutions.net/user a A ul] 7= ',L‘
OMSYSTEM
Aceount it Dictations. Subseription User Workflow Support 4R _LaAgmind
et A Py oo - = u u =
S — - . o = ° =
ST - = =

Label Description

Name Di splays theuseghamered

Rol e Di spltahyes usei( AuoNMf@ramscr i/pNadepni st

Aut hor 1 D This | D i s etshseincttiaatli fmorwor kfl ow. Setting
to Aut hor.

Encryption Speci fies whether to encrypt the Dictati
you set will be automatically transferre

Prompt Specifies whether to display the Worktyp
starts the Dictation Device.
(ldodnl y Worekt ypies ¢ i st ered, the selection

di spl ayed)

Transcription |[Transcription Group fHeaamesctoi wbi ohigsthe

License Type The |l icense type is displayed.

E-mai | This is the email address you set during

Status If a license is not assigned, frNed Li cens
I f you are an administrator who is not a
use the system without a |icense. (Assig

Expiration Dat/Di splays the expiration date of the assi
and the | icense expi rladt idoary sdtat wi li Is lhvérteddi

Remaining Peri|Di splays the number of days remaining on
Assign is disabled and the 1| icldhskayekxpi w

11209
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di spl ayed in

Aut o Assign This function automatically assigns |ice
assigned |license expires. The default is
*I't is strongly recommended that Auto As

Noti fication I'n the dictation workfl ow, set whet her t
transcription is completed. The default

Email wverifiedDisplays whether user verification has b
verification email that is automatically
during user registration. I'f it is not ¢
compl eted and tiwheearefwirlel trheet be able to |
Cloud.

Chaptterp
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5.28etting or editing user informati on
You can change the setting information of registered us
JChange Author settings

JChangreanls cr i psteitotniinsgts

JChange Administrator settings

521 Change Author .settings

Move the mouse poiwmtthor owhos e hewbuli dgtsoi kcehua n geel iachke

"Edit User" button.

) @ DO [ oomMsCloud x  + - o X

< C @ & nhips//odmscloud-stg. ions.net/user a @/¢% ) m ¢ - 0

Change the settifups samr eteme tphapg ca ptghkear 'sEdintd User "™ butt on

confirm the changes.

The contents of each setting are as foll ows.
Label Description
Aut hor I D This I D i s etshseincttiaatli oonorwor kfl ow. Settingd

t aut hor.

Encryption Specifies whetherditcd adnoomy fti ltehe The i nfo
you set wild.l be automatically transferre
*I1'f you check Encryption, you wil!/| be re
Prompt Specify whether to display the Worktype

start @i ¢tatdd winc e.
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(I'f only one Worktype I D is registered,

di spl ayed)

Aut o Assign This function assiopgbséensésyin the Licens
assigned |license expires. The default is
*I't is strongly recommeniderdallhead. Aut o As
Noti fication In the dictation workflow, set whether t

transcripomphet sdef Alnét i s ON.

Email wverifiedDisplays whether user verification has b
verificattbataumsoimhati cally sent to the re
during user registration. | f it is not ¢
compl eted and therefore the user wild/l no

522 ChangiThrganscri ptsied hii.sntg s

Move the mouse poifTnaescovpthioskrestettivbgb dytbou kkehange and

cl itchke " Edit User" button.
4 @ D K ooMsCoud x e o
& G ] (%) httpsy//odmscloud-stg.om-digitalsolutions.net/user mh e g

Edit User
User Information
Name  PleAutherd
sl odmeicouties a3 com

Aumor  Transciptonist( None

Ao
Auther 1D | JP_LEAUTHERY

Eneryglion

Pramat

Change the settifups samr eteme tfhag appears and click the
confirm the changes.

The contents of each setting are as foll ows.

11809



Label Description

Auto Assi(This function automatically assigns |ice
assigned |license expires. The default is
*I't is strongly recommended that Auto As

Noti ficat |l n the dictation workfl ow, set whet her t
tasiks receiTvheed defMult is O

Email ver |Displays whether user verification has b
verification email that is automatically
during user registration. I'f it is not ¢
compl eted and tiwheearefwirlel trheet be able to |

*FotranscriptiAomhet | D, Prompt, and Encryption sett.i

11209
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523 ChangiAdgni ni strator. settings

Therol e ofdmihei At rator at the time obeacsiogmdd negi frahe
Admi ni stratoraut Bomdwamscr i ptipbeiaste | eave the Role setti]
Licenses are not requireldnfoasaabhdiddnioans®dcnriapnieireodnsi stto

serve as an Admasesthangoe,etpdeed configure the necessary

§ © DO & oomsciuw x  + - o X

<« C ) [ httpsy//odmscloud-stg.om-digitalsolutions.net/user a @ % (i} @8 g

Edit User

User Information
Mome 0P LeAdmind
Email  odms icous2iestdaddsdvii@gmal com
Muthor ) Transcriptionist @ None

Setings [ Aun Assign

Hatfzason
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524 User Search Functi

on

You can search for users wi

t hin

your

account

+

4] ©® O &l oomsdoud
< C @
OM SYSTEM

Account

%

(%) httpsy//odmscloud-stg.om-digitalsolutions.net/user

Dictations Subseription User Workflow Support

IP_LEAUTHERD s - ORI

Mgl e u =

IP_LEALTHER ek el oot Toris vt el e SPEECH_RECOGNTION

eckresTd o Zieatlonk TRIAL

ok oo estlackde il NORMAL

eckrs e Pestckda ot @grreal crm

£

%

T T e S [ S I S [T T T T T

-The
-The

t he
sear

sear ch t arsgeeatn ainse
search is a fuzzy

Enter search terms and

Expiration Remaining Aurto it Email
|

the search resul ts

'F'\ Search

L Email

Expiration
Date

Remaining
Period

525 Changilhsger &ol

press

ch.

t he

, | eave

"Search™

button.

the search fi el bl

You can onl change a user

y
The
The
Di

udeesohave a |icense

user is not registered

ctati ormcfoirlded

Transcripskoeeigned to the

Chaptterp
1212009
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s rol e

assigned

under

user do

a

i nFda ket sproud.
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5.3Assi gn, Unbhiscse gae

By assigning a |license to each wusert,h&DMS cGlno uuds.e Yaolul ctahr
al so use the trial |l icense that is given to you when yo

|l icense, you must r eagit$fhtoetr @ms er s pibns oandnvsatn c e )

JAssrlgcense

JUnassi goebhse

531 Assi gncemsse

1. Select the [User] tab.
4] ©® O B oomscioud x |+ = o X

< G @ (%) https://odmscloud-stg.om-digitalsolutions.net/user a oA m g . My

OMSYSTEM

2 na e | | & vce o

Bulk Rogistra E Q, sa
I e S N T N I S S [ [ Y LT

Flehuen o elcuctest S gl cm NORMAL Licersm Assige

Plefsert  Auiter P _LEAUTHERS ocketccuctBiest el SPEECH RECOGHITICN  LionnAssigned 200817 %5 = = =
LeType? e G o feloute = = =
LeTypet ks fedourtRtes Juck NORMAL Linnes Assigred 202802017 £ = = =2
kit Nane e e Jackdcvt gl e = = =2

1 »
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2. Mouse over the user to whom you wantichké o[ Assiigm lai dérce

button.

) ©® DO & oomsouw x 4+ = o X

~ C m (% httpsy//odmscloud-stg.om-digitalsolutions.net/user

OMSYSTEM

Account Dictations Subscription User Workflow Support (2JP_LeAdming [+

¢ asd

‘ ‘ &, User Bulk Registration | Name Email ‘Q Search ‘

Author ID
JP-LeAuther3  Authar JP_LEAUTHER2 - odms1cloudZtest3add+dviz@gmai.com  NORMAL License Assigned  2026/217 385 |
JP-Lefutherd  Authar JP_LEAUTHERS - odms1cloud2iest3add+dvi4@gmai.com  SPEECH_RECOGMITION  License Assigned 20207217 385 =

- test G odms1coud2iest3add+dviT@gmai.com - No License . .
Delete User

JPleTypes  Transerptionist - - - cdmsTcloud2test3add+dvis@gmal.com  NORMAL LicenseAssigned  2026/217 365 = |

JP_LeAdmind  Naone - - - - odms1cioudZtest3add+dvil @gmai.com - No License - - |

4 »

Users who have not been assiioedi aédsepinsyredviild thhae eStha

col umn.

3. Display the avail abl eddwnrc elnissets umderheAvpauilllabl e Licens:

|l icense to allocate.

) ©® DO & oomsouw x 4+ = o X

~ C m (% httpsy//odmscloud-stg.om-digitalsolutions.net/user

Assign License

Email  odmsicioud2test3add+dvi7@gmail com
Name JP-LeType?
AuthoriD -
Status License Not Assigned
Current License

Expiration Date

License Information

Available License | - Select License —

Standard - One year
Standard - One year
Standard - One year
Trial - 2025/3/19 (30)
Trial - 2025/3/19 (30)
Trial - 2025/3/19 (30)
Trial - 2025/3/19 (30)

Trial - 2025/3/19 (30)
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About |l i cense

NSpeech Recogniti:onl niaddistei on to the standard wor kf|

speech recognition workflow. This |Iicense can only be

NSpeech Recognition Upgirhadei tiaxelnnscense to upgrade a St

Speech Recognition License. You can only wupgrade if you hay

Standard License.

nStandard L:i celmisse |l icense allows you to use the stand

NTri al lei c&hss | icense is automatrt e aatnk ya cicsosuunetd awnhde ni sy

for 30fdawmst he date the ac.coYonut cwans aclrseoatterdy t he spee

wor kflow with this |icense.

*Lcenses that have been assigned to a user once have

4, Cl itctke [ OK] button to complete the assignment

*I f you perform a |icense assignment operation to a use

|l icense, the I|license that hashebeuennasussiegdn"eldp cembsiels mRowi Wi

reuswi"t hout Iihtesxipng ati on dat e unec hsaen geecdt eadn d inceewl sye wi | |

assigned to the wuser.

532 Unassilgincense
1. Select the [User] tab.

4] © O Kl oomsCiouwd x  + = o x
<« C [ 1 https//odmscloud-stg.om-digitalsolutions.net/user a A Ty (i} @2 ﬂ
OM SYSTEM

&

T oo Lo
“

I JPLEAUTHERS ek eouPtest ks s coem NORMAL Liran A

T S ™ S T T T Ty [ T
PEE—

Plotusers  Auter JP_LEAUTHERS ek coustestls

SPECCH AECOGNTION  Licmrs Assigred 20282417 s = = =

- T s ®
NORIMAL i o = = =

PloAdrit N oo a ] =

4 »
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2. Mouse

License].

over

t he

usewo ulod wWhiokiengeai gn

button

Account

&* Add User

9 @ D
¢ on

OM SYSTEM

Bl oDMs Cloud

Dictations

2 User Bulk Registration

Author ID

X

Subscription

Encryption

b

User

o] https://odmscloud-stg.om-digitalsolutions.net/user

Workflow

Support

Name

Email

JP_LeAdming

@, search

JP-LeAutherd  Author JP_LEAUTHERZ odms lcloud2iest3add+dvid@gmai.com  NORMAL License Assigned 20262117 365
JP-Lefutherd  Author JP_LEAUTHERS odmsicloudZtest3add+dvi4@gmai.com SPEECH_RECOGNITION License Assigned  2026/2117 365
JP-LeType? test G odms lcloud2iest3add+dvi7 @gmail.com  TRIAL License Assigned 2026212 30

Edit User | Assiy

JP-LeType8 odmsicloudtestladd+dvid@gmai.com  NORMAL License Assigned 2028217 385
JP_LeAdmind  None odmscloudZtest3add+dvti@gmai.com |
4 »

3. ClI

i tctkke

OK bwhémmccess

s displ aye

9 © D
< C @

Bl oDMs Cloud

X

b

o] https://odmscloud-stg.om-digitalsolutions.net/user

igitalsolutions.net DI

OM SYSTEM

1.5t
g.om-

(] X

o

User

Account

Dictations Subst

Do you want to perform the operation?

JP_LeAdmind [ S

2 User Bulk Registration

&* Add User

Author ID

Encryption

Name

Email

@, search

JP-LeAutherd  Author JP_LEAUTHERZ odms lcloud2iest3add+dvid@gmail.com License Assigned 20262117 365
JP-Lefutherd  Author JP_LEAUTHERS odmsicloudZtest3add+dvi4@gmai.com SPEECH_RECOGNITION License Assigned  2026/2117 365
JP-leType?  Transerpfionist test G odms lcloud2iest3add+dvi7 @gmail.com  TRIAL License Assigned 2026212 30

£t User | Assige Licanse | Delete User

JP-LeType8 Transeriptionist odmsicloudtestladd+dvid@gmai.com  NORMAL License Assigned 2028217 385
JP_LeAdmind  None odmscloudZtest3add+dvti@gmai.com |
4 »

*The
t he

cancel

AiLi cens

Chaptterp
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54 Del eUes esr

User informati on hréeDgMSs tCdroeudd icnan be del eted by the cust
user is assiwgalldidowe ntth@aanot be Toeldkdledt.e | 2 awxmars,sipgn t he
i cenfsesAtd.di ti onally, users cannot be deleted in the fol
assignedbdfacikes del eting the user.
Common
-I'f a license is assigned to the user to be deleted.
-I'f the user to be deleted is set as an administrator
For Author
-1'f a routing rule in which the user to be deleted is
-1 f a Dictation File recorded by the user to be del et
Finished/ Backup)
For Transcriptionist
-1'f a routing rule in which the user to be deleted is
-1'f a routing rule remains that contains the Transcri
del eted bel ongs
-1 f the user to be deleted is currently transcribing
1. Select the [User] tab.
) ® D [ oomsous x 4+ - o x
& C @ O nips/fodmscloud-sig.om-digitalsolutions net/user a A oM = o
OMSYSTEM
Account  Dictations | subscription [ iiser | wortow  suppor e 1o
User

Transeriptionist _ Expnum FEn\amlng Auto
ﬂm fter mm eriod L

JP-LeAutherd  Authar JP_LEAUTHERS odmscloud2iestiadd+ovid@gmal.com  NORMAL License Assigned  2028/2A17 365

JP-LeAutherd  Author JP_LEAUTHERS odmscloud2testdadd+dvi4@gmalcom  SPEECH_RECOGNITION License Assigned  2026/217 385
JP-LeType?  Transerpfionist - test G cdmsTeloud2testiadd+ivi7@gmai.com  TRIAL License Assigned 20262119 30
JP.leTypsd  Transeripfionist - odms1cloud2testadd-ravid@gmai.com  NORMAL License Assigned 2028217 385 |
JP_LeAdmind  None cdmsicloud2test3add-rovti@gmai.com - Mo License - - |
4 13
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2. Mouse

over

he usewoulod Whakteegtroedh | itchkeD e[l et e] Usetrt on.

¢ © O [ opMscioud ®
< C @
OM SYSTEM

Account Dictations Subscription

&* pdd User | | & User Bulk Registration

JP-Lefutherd  Authar JP_LEAUTHERZ cdmseloud2testdadedvid@gmaicom  NORMAL License Assigned 2026217 365 =
JP-Lefuthers  Authar JP_LEAUTHER4 cdmscloudZiestiadd+dvid@gmai.com  SPEECH_RECOGNITION  License Assigned 2028217 365 |
JP-LeTyps?  Transeriptionist - - test G odmscloudestisddraviT@gmaieom  TRIAL Licenss Assigned 2025318 30 |
Edit User | Assign License | Uassign Lic o .

JP-LeTypeB Transcriptionist - - odmsicloudZiest3add+dvis@gmai.com  NORMAL License Assigned 20268217 365 |
JP_Lesdming  Nane cdmsicoudZiestaaderdvii@gmancom - |
4 4

—+ - o X

& https://odmscloud-stg.om-digitalsolutions.net/user a A Ty El]

User Workflow Support JP_LeAdmind [

@, search

3. ClI

i tctkke

OK bwhemmccess i

s didell atyisadrcomipé et e .

¢ © O [ opMscioud ®

< C @

—+ - o X

& https://odmscloud-stg.om-digitalsolutions.net/user a A Ty El]

net DAR

OM SYSTEM

Do you want to perform the operation?

Account Dictations Subst JP_LeAdmind [

User Kl - I
&* pdd User | | & User Bulk Registration Name. @, Search
m Ereypon | Fremet ;’i"’“""""““ = i I
JP-Lefuther3  Author JP_LEAUTHER3 odms1cloudZtest3add+dvi3@gmail.com NORMAL License Assigned  2026/217 265

JP-LeAuthers  Author JP_LEAUTHER4 odmsicloudZtest3add+dvi4@gmaid.com SPEECH_RECOGNITION License Assigned 2026217 365 |
JP-LeTypa? Transcriptionist - tast G odmsicloudXestladd+dviT@gmail.com  TRIAL License Assigned ~ 2025/3M1€ 30 |
JP-LeTypeB Transcriptionist - odmsicloudZiest3add+dvis@gmai.com  NORMAL License Assigned 20268217 365 |
JP_LeAdming  None odmsicloud2test3add+dvii@gmal.com - |

4 »
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5.5 User

You can

registration vi a

register

mul tiple

i mporting hi&DSMtCl oud.

JDownl| sadnpf el e

JSetsairnfor mati on

Jl mporSV.dil e

551 Downl|l osdmplfa .l e

users at

CSV Fi

once by

e

ng

1. Select the

[ User]

t Lhsbe ra nBu | pkr eRsdsg iti shttet @ thi. o n

B oDMS Cloud

9 @ D
« C n

OM SYSTEM

x

4

Account

JP_Leadming  None

Dictations

mﬂ fut 2

Subscription

JP-LeAutherd  Author JP_LEAUTHERD
JP-LeAutherd  Author JP_LEAUTHER4

JP-LeType?  Transerpfionist - - - test G
JP-LeTypes  Transcriptionist - S

8] https//odmscloud-stg.om-digitalsolutions.net/user

Workflow Support

_m

cdmsicloud2testiadd+avid@pmal.com  NORMAL
cdmscloud2testiadd +avid@grmai com
odmscloud2testiadd+oviT@gmai com  TRIAL

NORMAL

odms icloud2test3add +avis@gmai.com

sdmsciaud2testiadd +evt] @gran. com

SPEECH_RECOGNITION

JP_LeAdming

Name Emai

License Assigned  2028/2117

License Assigned 2026217 385
2028318 30

License Assigned

License Assigned  2026/217 385

@, search

2. Press

t he

the rules blow:

Auto Assign
Motfication
Encryption

Encryption Password

Erompt

Please download the sample CS

User Bulk Registration X

file and apply the required information according to

Input rules
Name > Madmum characters
Email Address > Masdmum characters
> Cannet use an email address that is already in use,
Role  Nome: 0
Author - 1
Transcriphionist : 2
Author ID = Avalue can be satin this item only when the "Role”

is “Author”
> Madmum 16 characters.

> Only uppercase alphanumeric characters and "
can be used.

not use an Autnor ID that is alresdy in use

ue - 0 or 1 (1=01

=\Value : 0 or 1 (1=0N)
= A value oan be setin this item only when the "Role’
is “Author

Value : Dor 1 (1=0M)
= Avalue can be setin this item only when the "Role”
is “Author” 2nd Eneryption is ON.
> Only 4o 16 letters. numbers, and symbols can be:
entered,

= Avalue can be setin this item only when the "Role’
is “Author”
> \Value : 0 or 1 (1=0N)

Add User

12809
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552 Sets¥®&infor mati on

Open the template file, fildl in the required informatio

Rul es on the screen for g aypeitrn tcCoSWMd iftoiromast. (Rloenansae del i m

Exampl e:

name email role author_id auto_renew notification encryption encryption_password  prompt
AU-LeAuther?2 |odms.cloud.auther?2@ 1 AU_LEAUTHERZ 1 1 0 0

AU-LeType2 odms.cloud.type2@gr 2 1 1 0
author _id, encription, encripprricemupaseswomd yamwhemr d gt Rc
Aut hor. It will be blank for other rol es.

The maxi mum number of wuser information entrilfs ydhat can
need to set up more than 100 users, please split the CS
t hem.

553 I mporCtSv f.il e
Click A[Il mpidr¢RuCSEb 0 and select the file you created. Ol

the [Add users] thubtoe. whifichhe i mport is accepted, a AF
Noti ficatd®no [Wi | I be sent to the aidmportsgocmbayebedmn t hi
accepted, but not compl eted.

I f the import is successful, AUser Bul k Regi-§2a4a0Di whl Re
be sent. The time it takes to complete the import wil/l
so please wait until you receive this email

I f the import fails, AUser Bul k Regi stlr2a&2t]icomwi Rd c eiev esck nR

I nformation about the |Iine where the error occurred is
the i mport failed. Pleasei mporegditn.he SCV file and
Pl ease note that even when the import fails, user regis

which dhdvawmterror. To avoid pglugdsd e adn exatSafsielres fomrl vy

those whiwdlmd aeamr or .

Chaptterp
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6 ODMS Cl oud Desktop App

TheODMS Cl oud DeskanappAppaitson software for |linking the
PC. The application i s r equaurtend rttoaantde c r h phtCasb. h eTdhti osn ct hhaep
descrit h®®MS Cl oud Desktop App.

6. Lnstall and Uninstall

16. Pperating environment

6. Bxpl anation of the Screen

J6.4 Sign in Startup, Shutdown, and Sign in

6.5 Upliocatdath on Fi l e

J6.6 Start ands€&iinpsihodr a

J6. Receiving emai l-950@mandtheadSomatically upload to ODMS

—
o
=]

NexG@hapter

13209



6.1I nstall and .Uni nst al l

TheODMS Cloud Desktop App is an application t huattharss i nst

andranscripti dhmiesti nstall ation method is different for W
explains how to install/uninstal/l in each PC environmen
Jinstallation under Windows Environment

JUnristallation under Withdows Environmen

Jinstallation under Mac Environment

JuUninstallation under Mac Environment

Jlnstallation when Microsoft Store is not available ( Wi
6.1.1 I nstall ati owi nudnodovBsn vi r on me nt

Jump to the Mi dryoscdfitckStngr ¢ he [ Desktop Application] but
fromOMDS Cloud desktop App>

1 Jump to the Microsbet dBweiealr @l i ck AJump )to Microso
2. Cliincskb afbutt on

6.1.2 Uninstall atiWnndaowEsrvi ronment

Uninstall ODMS Cl oud Desktop App from [Apps and Feature
1. Open [ Apps & Features] in the Windows menu.

2. Select ODMSCl oudDeskTopApp.

3.Cli[cbkninstall] to execute.

6.1.3 I nstallation under Mac Environment

Get the insk®DMDSEr Ci mam des.kt op App>

6.1.4 Uninstallation under Mac Environment

11 n Finder, open the ODMS Cloud Desktop App folder in t
2. I n the ODMS Cloud Desktop App folder, c¢click and run
3 Foll ow the instructions on the wuninstaller to compl e

1312009


https://download.omsystem.com/pages/odms_download/odms_cloud_desktop/en/
https://download.omsystem.com/pages/odms_download/odms_cloud_desktop/en/

6.15 Install ation when Microsoft Store is not a
environment)

The ODMS Cloud Desktop App can be installed via command

1. To install the ODMS Desktop App via command | ine, wuse

From the Windows menu, open Windows System Tool > Coml
/' ?2 to check if the command is available. | f no error i
di spl ayed, it is availabl e.

B Command Pr omj - O =

/4

2. Entehe following to>wheagaetlinbBeabpp! ODM&c ODegakctkoapg eAp p "

agreements

Not e:
NPl ease make sure your OS version is up to date wit
an older yeusmawn,not be able to call it from the co
nFor more information about Winget, see bel ow.

https://learn. mi-asdswohtdowemfmankgge/ winget/instald/l

https://learn. mi-ocsdowohdowsmfmanbkgge/ wi nget/

nlt is also possible to configure the execution of
Pol i(cAyDM Fi.l e)

nCreate a winget batch file and set it to register
nFor more information, see bel ow.

https://techcommunity. micr-io-pp-bl ogé mh-whheiopwaoksge

managwir toghr owpp | i c-p/ B846322

Chapter top
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https://learn.microsoft.com/en-us/windows/package-manager/winget/install
https://learn.microsoft.com/en-us/windows/package-manager/winget/
https://techcommunity.microsoft.com/t5/windows-it-pro-blog/manage-windows-package-manager-with-group-policy/ba-p/2346322
https://techcommunity.microsoft.com/t5/windows-it-pro-blog/manage-windows-package-manager-with-group-policy/ba-p/2346322

6.20perating

environment
The operating environment for ODMS Cloud Desktop App
JWi ndoBmsvironment
JMacEnvironment
6.21 Windowsnvironment
It em Condi ti on
oS Client Operating System:
Windows 10/11
CPU 2GHz or faster
* Single core processor not supported.
Memory 2 GB or more (Windows 10)
4 GB or more (Windows 11)
HDD Space 2 GB or more
(Additional space is required in case .NET framework 4.8 is not installed
yet.)
Network 100 Mbit/s or faster transfer rate, TCP/
.NET Framework . NEfframewor k 4.8
Display 1024 x-p7&&!1 resolution or higher
65,536 colors or more (16.77 million col
USB One or more USB ports available
Sound A Mi cr oso-fotr WHeNE mpl i ant an< oWipraddvws e sou
Virtual Environments Virtualization Software: (Supported on the server operating system)
- Remote Desktop Service (Windows Terminal Service), RemoteApp
- Citrix Virtual Apps and Desktops 7.2402 -7.2503
- Omnissa( VMware ) Horizon 8.2311 i 8.2503
- Azure Virtual Desktop
Virtual Desktop Operating System:
- Windows 10/ 11
- Windows Server 2019 / 2022 / 2025
Client Operating System:
- Windows 10/ 11
NOTE:
- Using Citrix virtual environments require a separate Citrix user
license.
- Using a Remote Desktop Service or Remote App requires a separate
RDS CAL license.
- Remote connections via Microsoft Store apps are not supported.
- Using VMware View requires a separate VMware View user license.
Supported Languages English, French, German, Spanish
Not e: The ODMS Client Virtual Driver is a driver for
Cloud in a virtual environmertter(vLicteri x XenApp, Ter mi
You can download and use the "ODMS Client Virtual
URLhttps://download. omsystem. com/ pages/ odms_down|l

13R09
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https://download.omsystem.com/pages/odms_download/odms_client_virtual_driver/en/

6.2.2 MacEnvironment

It em Condi ti on
(O Client Operating System:
macOS 11, 12,13 ,14,15 (Intel/M1 chip or later )
CPU 2GHz or faster
* Single core processor not supported.
Memory 2 GB or more
HDD Space 2 GB or more
Network 100 Mbit/s or faster transfer rate, TCP/
Display 1024 x-p7&®&!1 resolution or higher
65,536 colors or more (16.77 million col
USB One or more USB ports available
Sound
Standard sound device built into the PC
Virtual Environments Not Supported
Supported Languages English, French, German, Spanish
Chaptterp
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6.3Exp| anation of tShteanSlcarrede nWor kf |l ow

When you play a dictatiotnarfdwdoedkcfriecan,e d hien Ptlhaey Bar wi | |

You can use the domttr cslwiplcaty tac kc minde ef ficiently.

_JResident Program

JPl ay Bar
UDisplay Property

Jsetting for Auto Backspace

JSettings Menu

6331 Resident Program

After the Desktop App is installed, it will be register

%%

start your PC, it owi || be au.<Timaomncwilllly besdidepltawad iam

6.3.2 Pl ay .Bar
When you | bg®ODMStOGl oud from a web browser and open the
Files wildl be | isteditchBee |[eRItayab acikl]e bauntdt on t o | aunch th

‘a > » So0a] O K & @ v [Bes

[Nor mal Button
Icon Explanation

B Priority button

Displays the priority (High/Normal). Red indicates high priority.

Move to the previous index mark or Verbal Comment end.

1

Rewind the file.  Click and hold to increase speed.
« Acceleration settings follow Winding Speed in the Settings dialog.
| | Play/stop button.

Displays stop during playback. Each time the button is click ed, it toggles from stop

Y play Y stop.

Fast forward files.  Click and hold to increase speed.

»

Acceleration settings follow Winding Speed in the Settings dialog.

13R09



Move to the next index mark or Verbal Comment end.

M

00:41 Playing time display

The current playback position is displayed in HH:MM:SS (default: MM:SS) format.

- .

Bar and Position slider .

Indicates the current playback position of the file.

The area from the beginning to the current playback position is displayed in blue,

and the verbal comment area is displayed in light green.

A Index mark display

Indicates the insertion position of the index mark.

[Opti on Button
Icon Explanation

o) Volume
Display the slider by  clicking the Speaker Icon . Move the slider left or right to

adjust the volume. 0% 100% .

[ )

[l‘-"' Speed control
Display the slider by  clicking the Metronomelcon . Clickt he #A+&@ drutfi on

change the playback speed. (50%~100%~200%, in 10% increments)

I & 100% B ‘

Noise cancellation
Display the slider by  clicking the Icon. Click i+ 06 er bfutton to set

cancellation level. (OFF, 1, 2, 3)

it & oFr B ‘

!E‘ Tone control
. Display the slider by  clicking the Icon. Click A+ 6 ©r bfutton to adju

(-100~OFF~+100 in 10% increments)

t@or D |

1309



M

Speaker selection
If multiple speaker devices are connected to your PC, the speaker output will be
switched each time you click the button.

Example: Device ->PC->Earphones

©)

Channel Separation Control Button
Each click of the button switches the channel between stereo, left, right, and

monaural.

(Top) Y (H)\"( ((.\"( .)) Y’E} (Return to top)

v &

Index insert/delete
If you click the button at a position where no mark is displayed, an index mark will

be inserted. If you click the button at the marked position , it will be deleted.

Show/Hide Properties Button

Show or hide file properties each time you click the button.
* Close Button

Exit Play Bar.
- P Option Button Switch

Showrhi de the Option button.

Picking Area
Knobs for moving the Play Bar

[ Enl argelr

educe Bar displ ay]

When you move the cursor to the four corners
By dragging in this state, you can change the
rati o).
5 ™
ﬂ > » omﬂwﬂ%§w¢m«ﬂ

10% : g

> » 01171 O Kt é @) v [@ 4 &

20%

of

A

t he
dt h

T Y Y YN

> » o117 O KA & (
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6.3.3 Di spl ay Pr.operty

You can check the det aildedt afifl cencrba/tcikohne go[fl ntfhoelmbutton

X
v 1. General "
HIROD009 ds2
12309KB
Created
Completed 2
File Format ds2
Audio Format 28 kbps. 16 kHz, mono (QF)
DSS License OM Diaital Solutions
Encrypted No
Location GC¥Users¥hiroyuki tok iwa¥Docume
v 2. Job Data
Priority Level 7
Priority Normal
Author HIRO
Worktype TESTITEM
v
TSS 50
TBC SS
Comment
v 3. Process Information
Process/Status [E] Finished
Uploaded 2023/03/07 1523
Backup Date v

634 Setti nAuftmr Backspace

The Auto Backspace function is useful when you want to

hear. I f you st opl igdhikey lpd aky &@rud t on again, you can r esuUme
specified time back.
To set the backwarld ctki MieCt rrli+gHti ck on Mac) the mouse on

Autmackspace selection menu.

nConfigurable. @et.i5khg0l. B.,86.,0 &r 0 osredcs

> » o 017 O KA & ©) v [ ol _Atobdeme [T cose

0.3 sec

0.5 sec
1.0 sec
2.0 sec
3.0 sec
4.0 sec
5.0 sec
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6.4Exp| anation of tShpee eSchr eReecogni ti on
Wor kfl ow

When playing a task that created a text file using bac
Correction Window wil/l be | aunched instead of the Pl ay
function of synchronizing the dictdatuisamgf iblaee kwirtohi ntdh e p
recognition. When playing a dictation file, the word c¢

highlighted, allowing you to edit the text efficiently.

JText Correction Wi ndow

JDi splay Property

641 Text Correction Wi ndow

When you | oblg®bMSt©6l oud from a web browser and open the [Dicta
Files will be displayed. Select a file with a "Speech Recogni
[ Pl ayback] button to | aunch the Text rCeatred thy nb aA kngdroowmu n dl hsep &

recognition is automatically | oaded into the Text Correction

comment s, the verbal comments will not be converted into text
When playing a file, the word corresponding to the playback p
For information on the automat i c<6t.alg0 chlountvoemastiiocn Traugn cCGoinovne,r ssi eoe

Speech Recogniti.on Workfl ow>

ogl - DSz QP_1127.052 — ] s

File Edit View Dictation Moice Information
=N BRSOl RELORE N BN

e [P . D

our sky is disappearing. Of course, they don't mean that one day we will look up at the sky and it will be gone. What  ~
they are telling us is that certain widely used chemicals are creating a whole and an important part of.

The ozone layer. We now go to Ann Price, reporting live from the Fifth National Environmental Conference at the
College of Pennsylvania.

With me is Professor Strunk, an expert on the ozone layer. Professor Strunk, can you explain what the ozone layer
is? Well, basically, the ozone layer is an invisible layer of gas that exists in the upper atmosphere. Now, it functions to
absorb and block the sun's 's harmful ultraviolet rays so the ozone layer is like giant giant pair of sunglasses yes like
sunglasses or better yet it is like natural natural sun tan lotion that protects the earth from the harmful effects of the
sun 's ultraviolet rays now without its protection life as we know it would not be able to exist and how is the hole being
created in the ozone layer well it's not exactly a hole it's it's rather a thinning of the ozone layer that is being caused
by the chemical reaction of the chlorine in a group of chemicals known as chlorofluorocarbons so what is the direct
effect this hole is having on all of us the most direct effect that we have noticed is an increase in skin cancer since
the ozone layer is thinner more ultraviolet rays are getting through to the atmosphere so when a person is out in the
sun he's exposed to much higher levels of ultraviolet rays than thirty years ago these ultraviolet rays are what cause
skin cancer good evening karl marx once said that capitalism would produce the rope with which it would hang itself
even though recent history has proven him wrong if we look at the trash problem in the united states today we can
see that he was at least partly right our society is constantly producing new products to make our lives easier but our
comfortable materialistic lifestyle has a big side effect it creates a lot of trash in fact it has been creating so much
trash that many experts fear that unless we do something about it soon we might end up buried mountain a mountain
of our own trash reporting live from the philadelphia municipal landfill is our correspondent charles doe here standing
am standing atop @ mountain of human trash with professor james an expert environment. the environment
professor james can you tell us where this trash problem comes from fundamentally the problem we are facing is a
cultural one united states is that country that is obsessed with time and everything that saves time is perceived As
good as a result we have created a society in which almost everything is disposable we have disposable paper
plates disposable diapers and i've even heard of disposable underwear and though these products save our society «

Playing
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[File I nformalti on Button

i K& D
R

A Copy to Clipboard  Button
Copy to Clip board .

Save Button

Save the text.

Print Button

Print the text you have created.

Displays a print preview.

Info Button

H
Pty
=r
EL Print Preview Button

Displays file information.

[TexBEdiBtut tjon

¢ XBE M
e

Undo Button

Go back one process.

Redo Button

N

Proceed with one process.

Cut Button

XK

Cut the select ion.

B Copy Button
E Copy the selection.
A Paste Button
= Paste the selection.
as Find Button

Searches for the specified character.
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[Pl ayback Ewtnt]joml

P M «» QW & S

b‘ Play/Stop Button

Plays/stops the audio.

Home Button

i

Returns the playback position to the beginning.

Rewind Button

<4
Moves the cursor back one word. During playback, the highlight at the playback
position also moves.
Forward Button
>

Move the cursor forward by one word. During playback, the highlight at the

playback position also moves.

End Button

Move the playback position to the end.

Volume Button

Change the volume.

-

o) J
ﬁ" Speed Button
Change the playback speed.
I @uoos D |
(g} Tone Button
Change the tone.

¢ Qo D |

Select Speaker
] P

_" Change the audio output destination (every time you press the button).
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[Text dec ®udtlioon

Arial

-

9

-B I UEI=ZE==R

Font Type
Anal
Sets the font.
Font Size
9

Specify the font size.

Bold Button
Specify On/Off in bold.

Italic Button

Specifies whether italics are on or off.

IC | =~ | oo

Underline Button

Specifies whether  the underline is on or off.

Align Left Button

Aligns the current row or multiple selected rows to the left.

Center Button

Centers the current row or multiple selected rows.

Align right  Button

Aligns the current line or multiple selected lines to the right.

& -—
& _—
LR

Bullets Button

Set up the bullets.

£

Font Color Button

Sets the text color.

™
o
5

x

77 TTHEEER

Defing Custom Colors >3

Cancsl

142009




6.42 Di spl ay

Property

You can check the detail ed
X

v 1. General A
File Name HIRO0009 ds2
File Size 12309KB
Duration 00:59:18
Created 2023/03/07 1417
Completed 2023/08/07 15:23
File Format ds?

Audio Format
DSS License
Encrypted
Location

v 2. Job Data
Priority Level
Priority
Author
Worktype

TSS
TBC
Gomment
v 3. Process Information
Process/Status

Uploaded

Backup Date

v

[E] Finished

28 kbps. 16 kHz, mona (QP)

OM Digital Solutions

No

G¥Users¥hiroyuki tok iwa¥Docume

7

Normal
HIRO
TESTITEM

50
SS

2023703707 15:23

14209
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6.5Sound Settings Menu

This chapter explains how to set up the menu for the De

JStarting the Settings Menu

JGener al

JPl ay Bar
JE-mai |

ISpeech Recognition

JText Correction

JPedal Customize

INotification

651 Starting the Settings Menu
Rigkhtick the ODMS Cloud icon in the task tray to displ a

Legal Notices

Version

Exit

10:37

® DA

&
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652 Gener. al

Settings

;
wm Play Bar

(0 E-mail

=/ Speech Recognition
< Tex Correction

lazs Pedal Customize
(>4 Mofification

Data Folder

C\Userslhiroaki.miura\Documents\ODMS Deskiop App!

Update My Dictations listview

] After exiting Play Bar, open a new list view.

Job Data Settings

[ Prompt for data every time a file is uploaded before.

oK Cancel

Data f ol
Thi s i

downl oaded to this folder

der :

the save destinat.i

upl oaded to ODMS Cl oud.

Update My Dictation 1|i st

Set whether to open a new

transcription and cl ose

you wi

new tab,

Job Dat a
Speci fies whether to display

recorder. | f checked, t he

I need to open a

Settings:

the JOB Dat a.
For details about Edi t

14209

ObMS ClI
screen

updat e

unchcelcikchkLQBaquer refresh button.

JOB Dat a

screen

Job7.0dwn| pde a@Emwtiited olr. Dat a




6.5.3 Pl ay .Bar

Settings X
i= General Auto-backspace
o [MEVESETY
() E-mail 0.0 +{ Second(s)
=' Speech Recognition
# ;E’: ?:D”E:““” Play Bar Position
[k Pedal Customize
= %
4 Notification Always on top of Play Bar

Winding speed

Speed

+
¥
Bl
03 3 15 &0
-+ Seconds
Support playback audio during cuelreview
Length/Remaining time indication
(O Display Length
@ Display remaining time
OK Cancel

Aut-mackspace:

Set the time to rlkedawkanpd@idsh ddeutteor mi nes how far pl ayb
when Amhaokspace is used. The same setting also appli
Wi ndow.

Pl ay Bar Position:
Sethis option i f ydius pMoauyl dt He kRl ayd rBant adf tthie©d fogree er

wor ks when playing with Play Bar)

Winding speed:

Set Cue/ Rewind. ODMS Cloud Desktop App's Cue/ Rewind
to quickly find the desired YudmpiVipy ayéempgat oyl phay
is designed to accel prat.®devel aghdekumpnsettings can

adjusted to suit yoohapgef ermlgitghk®,.Z o a¥Mbduttons.

nSpecify the jump time on the vertical axis of the
the jump is initially set to 2 seconds.

nln the example below, the Cue/ Rewind will jump 2 s
and jump 4 seconds after the 3rd second. After the
jump, and from the 16th second onwards, it is a 32

I f you do not need playback audio during Cue/ Rewind,

audio during Cue/rewind" checkbox.

Length/ Remaining time indication:
Seto shdw information displayed i nchappeomtlhaey bPa caky tBianeé

is "file length" or
142009

remaining time".



6.54 E-mai.l

Settings X

i= General E-mail
wm Play Bar
=B

=/ Speech Recognition
 Text Correction Default profile v
lazs Pedal Customize
(>4 Mofification

Select the E-mail Profile

Receive Interval

oK Cancel

E-mai |

Configure the settings to recefibv0e0 .e nfahie ss estetnitn gfsr ovna rt
depending on the type of email you use, so please re
for details.

Recei Yinngrval

Set the interval-mfadrl awtcempatiion.e

14/209



655 Speech

Recognition

when

Settings X
i= General
wm Play Bar Output Language
(=) E-mail
z Language English (United States)
 Text Correction
s Pedal Customize
() Motification
oK Cancel
Language:
Select the | apgems@eofoirti on. The | anguage sel ected
default
NEnglish (United Kingdom)
NEnglish (United States)
NEnglish (Australia)
nDeut sch
nFran-ais
NEspafol
656 Text Corr.ection
Settings X
i= General
wm Play Bar Initializing TCW
(= E-mail [ Specify default font when initializing TCW.
=' Speech Recognition
i o
s Pedal Customize
(24 Motification
Finishing
[ Export with the following document
Plain Text(™.bd]
oK Cancel

14809
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I nitializing TCW:

Speci fies the default font and font size to use in the Te>

Finishing
Specifies the text data output format when finished.
NPl ain Tewxxkt
NnRich txttf
nMS Wor*d. doc
NnMS Wor*d. docx

*For doc and docx, this is only available when Microsoft V

657 Pedal Cust.omi ze

(onl yTrfaonrscr i o)t i oni st

Settings X
i= General Pedal Customize
g Z\j::lar Foot Switch RSIIN/Z1H -
=' Speech Recognition
— Text Correction
- Cusome)
(7 Notification
TOP: FF v
LEFT: REW v
RIGHT. PLAYISTOP ~
CENTER: DISABLE ~
oK Cancel
Pedal Customize:
Set the operation of the connected foot switch. Sel

each button.
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658 Noti ficati on

(only for Transcriptionists)

Settings X

i= General
mm Play Bar
(=) E-mail Enable pop-up notification
=' Speech Recognition
2 Text Correction

¢ Pedal Customize

] Motification

Notification

[ Close the nofification window automatically 1w =

Enable sound nofification

oK Cancel

Enabl eeupopotification:
You can enabl e/ disable notifications when new Dictat
NCl ose the notificatNootni faiuctaotmaotnisc aclany:be automati cal

speci fied ti me.

NnEnabl e sound notification: Controls the notificatio
such as new dictation task notifications. I f you do
Chaptterp
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6.68tartup, Shutdown,. and Sign in

This chapter explains how to start and cl| ostth®@bhMS Deskt o
Cloud.

ISt aregskbtop Ap

JSi gnOp@aration

JShutdown Degktop Ap

66.1 St abDesktop .App

When you timBeasakKttop App on your PC, it wildl be registere

automatically start when you start your PC. | f you manu

"ODMSCIlI oudDeskt opApp" from the start menu to sbart it.
. _ _ L9 _

App is running by checking the “Triecsoenn cien otrh ea btsaesnkc et roafy .t

6.6.2 Si gn Oiprer at.i on

|l 18 holmas passed since the | adth®@®iMBn Cil o uap e rt datei &n gtno i n
be di splayed when startieagseéhei ®esikhopsiAp@-nyad Ulr ardedgriesstse

and password.

¥,
You can check whet her yohu®DavSe Csliogjrdedayirritgtf"? iccloinc kiinn gt htel

task tray to display the menu. I f ASign ind is inactive
are signed in to ODMS Cloud.

Legal Notices 3

Version

Exit

150209



663 Shut dolesktop .App
You can exit the Desktop App by right <clickingltiheitnags k
"Exit".

Sign in
Upload te Cloud...

Automatic E-mail receipt

Manual E-mail receipt
Settings...

Legal Notices 3

Version

Exit

Chaptterp
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6.7Up| odd ctation File

This chaptehoaeaxop luapidiosatda fiil ;ent ht&d MS Cl ou dt uBe snkgt op App.

JUpl oaidctbati on Fil e

lBackupioctabisn File
JAdd I nde&x Mar

IManual Upload of Dictation Files

6.71 Upl od&dd ctati on Fil e
When you commmepcat dabclteat i ont deaviR@ with the Desktop App r

¥,
haicon di spl ayed i n dihe atfiaglsodn itdi &ty lae ti lroenwidlelvilcee aut omat i

downl oaded to the PC. Once the aodiwrleeald tios upd m@mlthectt dve f i
ODMCl oud. At this timecotrherfiwliés br wlwé omatically del

downl oaded files will be saved as a backup on the PC.

*Whet her you downl oad or backdewp cfr deopre htehsec ocnonreccitteidon s .

detail 3. 4eUpbioatdat i>an Fil e

6.72 BackupDio¢t ati osn File

Thei ct afiiloen downl oardedr ieomi s temporari.lFgr sahedsawethecé
of the f i |<6,. .58eefneerr.atlo

Backup files are saved in a folder created for each fil

Thédackagddi ct afiileen wi | | be automatical lfiyldalwnhledadadl. 90 days

6.73 Add I ndex. Mar k

Af ter uploaddechgfitlbed h ®DMS Cl oudt pilbtkssiivl e to add | ndex Me
i n ttho®DMS Cl oud t heietdeatiiloen from t he [ Di cthtitchkeRE"ayb'abk an
buttbBor details on changing Priority8.dANddabddey. Madex M

158209



6.74 Manual Upl dadtati esn Fi |l e
I f you wish to madiucatlafyiloanpt amddaont W®DMSPCIl badgl irélght

L/
t he tasfotircaoyn to display the menu and select AUpl oad t

wi || be di splayed, select the file. File types that can
MP 3.

Sian in
aign in

Upload to Cloud...

Legal Notices 3

Version

Exit

6.75 Downl oad Option (Edit Job Data).

You can modify the properties of an audio file when you

your PC. For settings rel at6e 8otuonsdledt it ngsebmBatia, see

nFil e NYome:can change the file name.

NnAut hor | D: Only the Author I D set in the Dictation Fi
signed in can be selected.

nWorktype I D: Only the Worktype I D set in the Dictatio

Aut hor by the administrator can be selected.
nOption Yéemcan change the value of an Option | tem.
nCommenYau can add comment s.

NnPri orYiotuy:can change the priority.

| Edit Job Data X
| File Name AUTHD023 Ds2
| Author D AUTHO001 ~|[

Worktype ID I

Option item Label Value

Comment

() High Priarity
OK Cancel

Chaptterp
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6.88ta|a1nd Fidramscri.pti on

This chaptet heaxamlsabiimnmdgi ct afiiloen utshibnegs kt op App.

ISt arrtan®cription

JFinimsandicription

6.81 Startafdscription
Sign itmeODMS Cl oudt heietdeatiiloeon from t he [ Dicthttchkens] t ab,
"Pl ayBbachkut t on. Th edofwinlleo aalireldll, t lhe Desktop App will start.

information on Transcr i<3t.i6onCh epclkeiansge orkietft efxi cttoat i on

6.82 Fi niBrhanscri.pti on

When heanscription is finstahed,indsehngeret hwor k. For det ail

on complteansgription, ERBe#saicsdf er anecri ptinen and notif

158209



6.9Receiin/gile(semaviila ftrho&h59 500 and
automatical liyng ptl beatdh ©DMS Cl oud

This chapter explains how to receive Dictatiof@56Dl es at
and upload them to ODMS Cloud.
By setting up emwaiilm rnédee Dteiskn op App, reception and upd:

background automatically. Thi st hfBuoniclt iiosa Tsiestn sagsai pabbai wh

JSupported Email Formats

JEmai l reception settings in Desktop App

Jswitching email reception behavior

69.1 Supported Email For mats

The supported email receiving formats are as foll ows.

nPOP3/ SMTP
nl MAP/ SMTP
nOof fice Outl ook (Exchange)

nGmai | * 1
nYahoo! *Mai |

NOutl ook. com

*1: An App Password thatc¢tewuppowtrhent woati on is required
account. For details, please refer to the explanation
6.9.2 Emai | reception settings in Desktop App

Ri g-bt iocnk he ODMS Cloud Desktop App icon in the task tray

iSettingso.

Sign in

Upload to Cloud...

Automatic E-mail receipt
Manual E-mail receipt
[Settings... ]
Legal Notices »
Version

Exit

9:34

= Q))) A 2024/07/19

Bo
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Select email and click the [ Add]

Settings

i= General E-mail
Blay Bar
Selectthe E-mail Profile

(24 Notification Default profile ~

Receive Interval

OK Cancel

button.

Pl ease select the type t hatrwsnaygceetst itnhge deentaaiill sy owuar y

emai | account, so please foll ow

E-mail Settings

Select appropriate E-mail you are using now and push the [Next] button

@ Internet E-mail [POP3/SMTP]
Configure ODMS to connect only to E-mail Servers using Internet standards for E-mail delivery (POP3, SMTP).

O ImapP
Configure ODMS to connect only to IMAP E-mail Servers.

() Microsoft Qutlook
If Outlook 2016 2019 2021 or Office 365 is installed and is set as the default mail client, please select this option.

(C) Web based mail
If you are using popular web based mail (Gmail/Outlook com/Outlook Web Apprfahoo mail), and itis set as the default
mail client, please selectthis option.

Mext Cancel

15/209
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Once the email settings are complete, select "Default p
wi || become active. Set the interval for automatically

Finally, c¢click the [Apply] button to complete the setti

Settings X
i= General E-mail
= E‘a" Ela’ Selectthe E-mall Frofile
(=) E-mai
a3 Pedal Customize
(24! Notification [ Default profile test [POP3/SMTP] ~ ]
Modify. Add. Remove

Receive Interval
Automatic E-mail receipt of files
Check every: |10 % minutes

OK Cancel Apply

69.1 Switching email reception behavior

You can choose from the following two options for recei

Sign in
Upload to Cloud...

Automatic E-mail receipt

Manual E-mail receipt
Settings...

Legal Motices 3

Version

Exit

NAut omatmaci IE recei pt

I't automatically checks the mail server at set inte
the -©500, it automatically downl oads the dictation
Cloud.

NnManua-makE|I receipt
The mail server wil/ be checkemaiwherne cyeoiuptcol.i ck @ Man

15809



6.10Automatic tag conversion

function i
recognition workfl ow

The ODMS Cloud speech recognition workflow has a funct.i

information embedded in a dictation file to a specified

inf ormation in a templraftte ffoirlneatc.r eTantiesd cihnapt er expl ai ns

functi on.

JTempl ate files available for tag conversion
lSupported tag information
6.101 Templ ate files available. for tag conversi

To use the tag conversion function, you must prepare a

specified tag inther mempbdbatienfide must be in .rtf for mat
By registering the created . ritd t©ODMEClaosu da, ttahsek ftoel m polwaitne
conversion process wil/l be performed on text data gener
Templ ate Fil e Open the speech recognition resu

Correction Wi ndow
CFILE_NAMED|
[AUTHOR_ID]
CWORKTYPE_ID]
COOWNLOADED_DATE_TIME]
CTRAMSCRIPTION_FINISH_DATE_TIME]

[SR_START_POSITION] :>
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